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335:   Barcode Inventory Menu            

OVERVIEW  
 
BARCODE INVENTORY MENU  

 To Select the Barcode Inventory Menu:   

 
OPTION 336: Bill of Lading & Manifest  

 To Select Truck BOL & Manifest:   

        Layout, Bill of Lading 

        Layout, Manifest 

 

OPTION 337: Customer Services Daily Report  
 To Print a Daily Hours by Employee Report:   

        Layout, Daily Hours by Employee Report 

 

OPTION 339: Stock Activity Timeline  
 To Print a Stock Activity Timeline:   

        Layout, Stock Activity Timeline:  

 

OPTION 340: Stock Summary Locations Report  
 To Print a Stock Summary Locations Report:   

        Layout, Stock Summary Locations Report  

 

OPTION 341: Stock Locations/Serial Details  
 To Print a Stock Locations/Serial Details Report:   

         Layout, Stock Locations/Serial Details Report  

 

OPTION 343: Freight Receipts Log  
 To Print a Freight Receipts Log:   

         Layout, Freight Receipts Log  

 

OPTION 365:   Barcode Label Printing Menu  
 To Select the Barcode Label Printing Menu:   

 

OPTION 368:   Address/Pack List Labels  
 To Print Manual Address/Pack List Labels:   

      Layout, Address/Pack List Label 

 

OPTION 381: Stock Number Activity Report  
 To Select Stock Number Activity Report:   

         Layout, Stock Number Activity Report 
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OPTION 385: Work with Stock Trans Audit  

 To Select Work with Stock Transactions: Audit 

        Layout, Work with Stock Transactions: Audit list screen:   

     Layout, Work with Stock Transactions: Audit detail screen: 
 
OPTION 386: Display Cust/Stock Trans Audit  

 To Select Transaction Audit: Display Cust/Stock #:   

        Layout, Transaction Audit: Display Cust/Stock # list screen 

        Layout, Transaction Audit: Display Cust/Stock # detail screen 

 

OPTION 387: Stock Quantity Adjustment  
 To Work with Master/Audit Adjustment:   

 

OPTION 370:  Barcode Menu 2   

 To access Barcode Menu 2:  

  

      OPTION 371:  Print UPC Labels 
 To Select Print UPC Labels:  21 

 
      OPTION 372:  Short-of-Stock, Pending Orders 

 To Select Out of Stock, Pending Orders:  21 
 
      OPTION 373:  Unallocated Stock, All Orders  

 To Select Pending Orders Stock List:  21 
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335:   Barcode Inventory Menu            

 

OVERVIEW 
 

The Barcode Inventory Menu contains important inventory and warehouse management 
functions.  The Bill of Lading and Freight Receipt Log are found here.   

The Warehouse Services Report provides, from mobile computer/scanner records, the time-
and-materials basis for third-party billing.   

Several menu options report on, or display, warehouse transactions.  These records are 
linked to the sales and order fulfillment processes of the Orders and Shipping Menus, but 
the focus here is on warehouse management, on the movement and locations of stock.  The 
structure of these records was designed for third-party warehouse services, but they apply to 
the simpler management of user-owned stock, too. 

A Label Menu accommodates many printing options.   

Warehouse Transaction Audit functions are located here.  Use Options 385 and 386 to 
locate and display specific transaction audit records that include User ID, transaction time, 
and more.  These records link directly to 387 Stock Quantity Adjustments for correcting 
discrepancies. 

The FL (Fulfillment Locator) Inventory Management system uses System Serial (SS) 
Numbers for FIFO stock allocation.  System Serial Numbers are erased during the 650 
Physical Inventory and 675 Cycle Count processes, preventing FIFO.  Instead, use Option 
387 Stock Quantity Adjustments to reconcile stock counts with inventory records. 

 

BARCODE INVENTORY MENU 

 

The Barcode Inventory Menu resides in the 300 Inventory Menu.  
 

 To Select the Barcode Inventory Menu: 

 Click on 335. Barcode Menu, or  

 Key command 335, [Enter]. 

 

The Barcode Inventory Menu appears.  
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Barcode Inventory Menu 
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Option 336:  Truck Bill of  Lading & Manifest 

 

This option finalizes and prints a standard ICC (Interstate Commerce Commission) -
approved Bill of Lading, with or without a Manifest.  The BOL is a contract between the 
shipper and the carrier.  The BOL prints with three copies; only the original, signed copy 
is kept by the shipper.   

An order’s Ship-Via Code for a Common Carrier trucking service processes the order for 
freight shipment.  This process prepares a Manifest (itemization of cargo), and creates the 
preliminary information for the BOL.   

The BOL identifies the shipper, the recipient, carrier and vehicle, and the billing 
arrangement.   The NMFC classification, (pallet/carton) quantity, weight of the shipment, 
and destination determine freight costs. The manifest is the specific description of the cargo, 
and is generally used as a checklist when receiving the merchandise. 

The order’s System Number is required to work with the Bill of Lading and Manifest.  
The Order’s status must be ACT/SHIP: the order is documented as fulfilled, ready for 
shipment.  The specific Truck (or Trailer) ID is needed to finalize and print the BOL.   

A PRO Number is provided by the carrier to identify the specific shipment; labels with the 
carrier code and PRO Number are added to the original BOL, and to each carton/pallet.  
Use the Load ID field to record the PRO Number, which generally becomes the carrier’s 
Invoice Number. 

The driver becomes responsible for the merchandise when the BOL is signed by the 
shipper and by the carrier’s driver. 

When the Bill of Lading is finalized (i.e., printed) the order Status becomes COMP 
(Complete).  

Note that the Ship-Via Code CPU- Customer Pick-Up- is also a “Freight” process code.  
This code can be used to create a BOL when a customer’s signature-of-receipt is good 
practice, whether the shipment is picked up by the customer, the customer’s own truck, or 
any third party. 

The 980/411 Fulfillment/Shipping Menu’s Option 990 Work with PRO Number is a 
location to cross-reference a shipment’s internal BOL Number with the carrier’s SCAC and 
PRO Numbers, Order Numbers, etc.  

The BOL/Manifest may also be completed and printed through the Scanner Gun Menu, 
with Menu A, Option 4, Outbound BOL. 

 
 

 To Select Truck BOL & Manifest: 

 Click on 336 Truck BOL & Manifest, or 

 Key command “336,” [Enter].  

 

The Truck BOL and Manifest screen appears. 
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Truck BOL and Manifest screen 

 

 View, select, or key Company Number , [Tab] 

 Up to 3 digits, numeric. Use [Prompt] to select, if desired.  
 

 View, select, or key Customer Number , [Tab] 

 Up to 7 digits, numeric. Use [Prompt] to select, if desired. 
 

 Key Preliminary, Y/N, [Tab] 

   “Y” (default) to add BOL information, but not print yet. Select  
   or key “N” to print a finalized BOL (with three copies, and  
   changing the Order Status to COMP).  
 

 Key Truck ID, [Tab] 

   Up to 10 digits, numeric.  Truck, Trailer, or PRO Number.  This  
   field prints as both Trailer and (4 digits) Carrier on the BOL 

 

 Key Summarize BOL, Y/N: , [Tab] 

   N (default) prints full stock details on the BOL.  Key “Y” for a  
   short-form BOL, with the Stock list only on the Manifest. 
 

 Select or key System Number , [Tab]  

   Use [Prompt] to select, if desired:  
 

 
System Number [Prompt] window for Company 100, Customer 101. 
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Only Freight Orders with SHIP status will display in the [Prompt] list.  If the wrong 
customer is specified, or the order isn’t ready, a message appears: “No orders prepared for 
BOL.”  

 

 Key More Y/N, [Tab]   

   “Y” (default) for more Orders in this BOL/Shipment.  
   “N” if this shipment is a SINGLE order, or if this is the FINAL 
order in a multiple-order shipment. 
 

 Key Wg, [Tab] 

 Up to 5 digits, numeric.  Weight in pounds, total order weight. 

 

 KeyPl, [Tab] 

 Up to 5 digits, numeric.  Pallet Count, for this order. 

 

 Key Sw , [Tab]  

   Up to 3 digits, numeric.  Shrink Wrap. Key the Number of Pallets  
   that were wrapped for this shipment.    
 

 Key Pack Slip Label Qty, [Enter].  

Up to 3 digits, numeric.  Usually, a shipping label is needed for  
each pallet or carton. 

 

 Key Load ID, [Tab]   

          Up to 10 digits, alpha-numeric.  (Optional field) This additional  
   identifier prints along with any Customer Account BOL  
   Remark.  

 
 To Save the BOL Record (while waiting for final info): 

 Press [Enter].   

 

 

 To Print the Bill of Lading and the Manifest: 

 Press [Print].   

 

The Bill of Lading and the Manifest print. The BOL prints with three copies: original, 
second original, and third original for consignor, carrier, and consignee.  Error messages 
result if the Date, Truck ID, or System Numbers are incorrect, or if the specified order is 
not ready for shipment. 

 

 

Note that the Bill of Lading prints with portrait layout.  If printing from an email pdf, you 
may want to click on your printer’s “Fit to Page” or “Shrink to Fit” setting to avoid cutting 
off margins.  
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Bill of Lading, Page 1.  Page 2 is standardized Uniform Bill of Lading Terms and Conditions. 
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A Shipping Manifest 
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Option 337:  Daily Hours by Employee Report 
 

The RF Gun (Ccanner) process creates a daily work file that compiles the time spent and 
tasks performed by each warehouse employee for each Customer Account.  This report 
prints one day’s recorded service data, sorted by employee User ID.    

The report includes only order fulfillment and stock receipts recorded through the Scanner 
“Gun” Menu.  Orders filled through the Main Menu Option 988 Order Scan Verify are 
included in Option 472 Fulfillment Billing, but are not included in this report.  

 

 To Print a Daily Hours by Employee Report: 

 Click on 337 Daily Hours by Employees, or  

 Key “337,” [Enter]. 

 
The Daily Hours by Employee/Date/Time selection screen appears. 

 
Daily Hours by Employee selection screen 

 

 Select or key Date , [Print]. 

8 digits, numeric. Format mmddyyyy.  Use the Calendar icon to 
select a date, if desired. 

 

The system prints the Daily Hours by Employee report.  Print each day separately. The 
report has data for all warehouse employees, for all companies in the environment. 
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Daily Hours by Employee report 

Layout, Daily Hours by Employee report 
 

Header, Left:  Program Code and Service Date 

 Center:  Report Title and Print Date 

 Right:   Print Time and Page Number 

Columns: Employee:  System User ID 

Account Number: Company and Customer Account Number selected for this selected Service 

Hr/Min:  Recorded time for this Service. 

Customer Name: Client Customer Account Name 

Service:   Shipment: The selected service may be Pallet Out or Box Out. 
       Receipt: Selected Service may be Pallet In or Box In 
 

Units:   The number of Scans (i.e., Picks).  This number is not the number of orders or number of line-items.  

Ref. Info.:  For order Shipment, “Mail” (Parcel shipping) or Freight Carrier. For Receipt: PO Number.  

Summary: Employee Total Time:  Format is Hours.Minutes. (The time in this example is four minutes).  

 

 
(Obscured 
for privacy) 
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Option 338:  Reprint Bill of  Lading 
 

This option prints a copy of an order's Bill of Lading, and can also be used to print or re-
print the 4”x 6” pallet/carton shipping labels for the order.  Note that this option cannot 
print a final (formal contract) Bill of Lading, and so cannot change an order's status from 
SHIP to COMP.           
 
The order’s System Number is required.         
             

 To Reprint a Bill of Lading: 

 Click on 338 Reprint Bill of Lading, or  

 Key “338,” [Enter]. 

 
The Reprint Bill of Lading selection screen appears. 

 
Reprint Bill of Lading selection screen 

 

 Key the System Number, [Tab]. 

Up to 7 digits, numeric.  This field identifies the order.  

 

 Key the Label Quantity, [Tab]. 

Up to 3 digits, numeric.  These labels have the order’s Shipped-by 
and Ship-To Addresses, with the Stock List. 

 

 View or key the Summarize BOL Y/N, [Continue]. 

N=Full Stock List on BOL, default. To omit the stock list key 
“Y”. 

 

The system prints the Bill of Lading.  Specified labels print on the User’s selected Label 
Printer.  For additional information, see Option 336 Bill of Lading. 
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Option 339:  Stock Activity Timeline 

 
This report prints a date and time-sequenced list of warehouse stock transactions.  Select a 
single Stock Number, or all Company Stock, in any Date Range. 
 
 

 To Select Stock Activity Timeline: 

  Click on 339 Stock Activity Timeline, or  

 Key command “339”, [Enter].  

 

The Stock Activity Timeline selection screen appears.                                               

 
Stock Activity Timeline selection screen 

 

 View, select, or key Company Number , [Tab] 

Up to 3 digits, numeric. Use [Prompt] to select, if desired.  To print 
for all companies, key “999”. 

 

 Select or key From Date  , [Tab] 

Up to 8 digits, numeric. Date, format mmddyyyy.  Use the calendar 
icon to select, if desired. 

 

 Select or key To Date , [Tab]  

Up to 8 digits, numeric. Date, format mmddyyyy.  Use the calendar 
icon to select, if desired. 

 

 Select or key Stock Number , [Enter].  

           Up to 30 digits, alpha/numeric. Blank (default) = ALL Stock  

   Numbers.  Use [Prompt] to select, if desired. 

 

 
The report prints, and the system returns to the 335 Barcode Inventory Menu.
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Stock Activity Timeline  
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Layout for Stock Activity Time Line 

 
Header:  Program Code, Report title, Date & Time of Report, Page Number.    

Columns:  Date Transaction date 

Time Transaction time 

Type Transaction Code: 

   R Receipt (These transactions have no “from” location). 

T  Transfer (out), sales/shipment 

   S Shipping (temporary code; becomes “T” when transaction completes)  

   U Inventory Adjustment  

Comp  Company Number 

Ref ID  Sale Type (i.e., POS), Ship-Via (“Mail”, or Freight), “Fulfillment” for Receipt, etc. 

ProdID    Stock Number   

Serial ID System Serial Number 

From Loc Warehouse Location  or “Fulfillment” for Shelf location. 

From Qty Quantity  

To Loc  Receiving Location  

To Qty  Quantity  
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Option 340:  Stock Summary Locations Report 

 
This report lists summary quantities for each Stock Number (ALL Stock, or up-to-10 
specified SNs), in each warehouse or shelf Location.    

Warehouse locations are assigned through the Scanner/Gun Menu receiving (Pallet In or 
Box In) process.  A single Stock Number may have more than one location, and each 
location is listed here.  

Stock received through 302 Add/Adjust Stock has the 301 Inventory specified “Shelf” 
locations, so there is only one quantity reported. 

 
 To Print a Stock Summary Locations Report: 

 Click on 340. Stock Summary Locations Report, or 

 Key command 340, [Enter].  

 

The Stock Summary Locations Report selection screen appears. 

 
Stock Summary by Location Report selection screen 

 

 View, select, or key Company Number , [Tab] 

Up to 3 digits, numeric. Use [Prompt] to select, if desired. 

 

 Select, or key Warehouse Number , [Tab] 

Up to 3 digits, numeric. Blank (default), or Zero =All Warehouses.  
Use [Prompt] to select, if desired. 

 

 Select, or key Stock Number , [Print] 

Up to 30 digits, alpha-numeric. Blank (default) = All Stock.   

Optional:  Use [Prompt] to select up to 10 Stock Numbers, to 
limit the report, if desired. 

 

The Stock Summary Locations Report prints, sorted by Stock Number, then by Location.    
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Stock Summary Locations Report  

Layout for Stock Summary Locations Report  
 

Header: Left:   Report Code, Company Number & Name, and Warehouse 

 Center: Report Name 

Right:  Date, Time, & Page Number 

 
Columns: 

Stock#:  Stock Number. 
 
Description: Complete Stock Description. 
 
Whs  Warehouse Number 
 
Location:   From either the Warehouse Locator system, assigned at 

stock receipt (if used), or the 301 Stock Record’s specified 
shelf location. 

 
Quantity:   Quantity, in each location. 
 

Total Quantity:    Quantity of the Stock Number, in ALL locations. 
 
Grand Total Qty:  All Stock Units, in All Locations, for this report. 
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Option 341:    Stock Locations/Serial Details Report 
 

This report lists all Stock, or a group of specified Stock Numbers, with the locations and 
current quantities for each System Serial (SS) Number. Any Manufacturer’s Serial 
Number, any Lot Numbers, and Transfer (Receiving) Date also print for each System 
Serial Number.   

If 301 Stock Records do not record Casepack metrics with Cartons-per-pallet, the report 
assumes that each System Serial Number represents one Pallet. 

Use the N=No, Full Pallets Only option to limit the report to full pallets/lots/System 
Serial Numbers.  Summary Unit Quantity and Total Pallets print for each Stock Number. 

 

 To Select the Stock Locations/Serial Details Report: 

 Click on 341 Stock Locations/Serial Details Report, or  

 Key command 341,[Enter]. 

The Stock Locations/Serial Details Report first selection screen appears. 

 
Stock Locations/Serial Details Report first selection screen 

 

The report lists all quantities in all locations (default), unless only FULL pallets/cartons are 
specified. 
 

 View, or select Full and Partial Pallets (Y)  

 and only Full Pallets (N):, [Enter]. 

1 digit, alpha. Y (default) = ALL Stock System Serial Numbers.  
To find all Complete pallets (or cartons), select N= Only Full 
Pallets. 

 

The Stock Locations/Serial Details Report second selection screen appears.  This screen 
now displays either “Full and Partial Pallets”, or “Full Pallets Only” in the header. 
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Stock Locations/Serial Details Report second selection screen 

 

 View, select, or key Company Number , [Tab]  

Up to 3 digits, numeric.   Use [Prompt] to select, if desired. 

 

 View, select, or key Warehouse Number , [Tab]  

Up to 3 digits, numeric.  Blank (default) or Zero= ALL Warehouses. 
Use [Prompt] to select, if desired. 

 

 View, select, or key Stock # , [Print] 

         Up to 30 digits, alpha. Blank (default)= ALL.  Specify up to 10  
    Stock Numbers. Use [Prompt] (F4) to select, if desired. 
 

 
The system prints the Stock Locations & Serial Details Report, sorted by Stock Number. 

 

 
Stock Locations & Serial Details Report (Full and Partial Pallets) 
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Layout, Stock Locations & Serial Details Report  

Header:  
Report Code:   IN820R2, and Company Number 
 

Title:   Stock Locations/Serial Details Report: (with  
either) Full & Partial Pallets, or Full Pallets Only. 

 

Date/Timestamp & Page Number 
 
Columns:  

Stock #: Stock Number.  
 
Qty:    Quantity of the Stock Number in this location,  

with this System Serial Number.  
 

Serial #:    System Serial (SS) Number, assigned at Stock  
Receipt. An SS Number may be re-assigned with 
re-grouping, or with a transfer of location. 
 

Manuf Serial#:  A Manufacturer-Assigned number, often a sub- 
model or version number. 
 

Lot #:  Another identification, assigned and used as  
needed. 
 

Warehouse: System Warehouse Number 
 
Location:   From either the Warehouse Locator system, 

assigned at stock receipt (if used), or the 301 Stock 
Record’s specified shelf location. 
 

Trans Date:  Date the System Serial # was assigned, at receipt. 
 

Summary:  
Total Units and Pallets for each Stock Number 
Total Stock Pallets for this report. 
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 Option 343:  Freight Receipts Log 
 

The Freight Receipts Log is a record of inventory received in the warehouse using the 
Scanner Gun Menu.  In the scanner Menu, this report is located in Menu A, Option 3.  
Main Menu 302 Add/Adjust Stock does not create a receipt log.  

This report lists the Stock Numbers, System Serial Numbers, and Quantities received for the 
specified Truck and Date.  The Stock locations are also reported, with a summary total of 
the separate lots scanned and of the units received.  

 

 To Print an Inventory Receipts Log: 

  Click on 343 Inventory Receipts Log, or 

 Key command “343,” [Enter].  

 

The Inventory Receipts Log selection screen appears. 

 

Freight Receipts Log selection screen   
 

 

 View, select or key Company Number, [Tab] 

Up to 3 digits, numeric.  Use [Prompt] to select Company, if 
desired. 

 

 Key Truck ID, [Tab] 

Up to 10 characters, alphanumeric. Truck, Trailer, or Carrier ID, 
exactly as recorded at receipt. 

 

 Select or key Received Date  , [Print].  

Up to 8 digits, numeric. Date, format mmddyyyy.  Use the calendar 
icon to select, if desired. 

 

The system prints the specified Receiving Log. 
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               Receiving Log  

Layout for Freight Receipts Log 

 

Header: 

Program Code, Company Number and Name  

Report Title, with Received Date and 

Truck I.D. (Carrier, Trailer ID, PRO Number, etc.)  

Report  Date and Page Number 

 

Columns:  

Stock/Item Nbr: Inventory Stock Number (not the Mfr No.) 
 

Manuf Serial# Single-Unit Manufacturer’s serial numbers list 
here, if used. 

 

Serial #  System Serial number identifying this group. 
 

Qty     Quantity received with this Serial Number. 
 

Location  Warehouse (dynamic) location  
 

Lot Nbr/Memo: Lot Number, if entered/scanned, or other note. 

 

Summary:  

 Stock Number “Scans” (in this case, 2 scans/entries of the same 
stock number separates the stock into two lots, each with a different System 
Serial Number and location) and Stock Unit Total 

 

 Truck Total of Scans and Units. 

  

  

  



 Barcode Inventory Menu 

6/6/2016 D_335.doc  Page 23 

 

Option 368:  Address/Pack List Labels 
 

Create carton/pallet 4” x 6” shipping/packlist  labels manually.   Use this process for 
labeling pallet or carton stock, for any reason, outside of order fulfillment.   
 
Company/Customer fields will produce one of two address layouts: 

 From & To (blank) when a non-existent Customer Account is keyed, or 

 From & To (your Customer) when an active Customer Account is specified. 
 

Select or key a Customer Account Number and, on the next screen, key or edit the From: 
and/or To: address (if needed). 
 

Specify the Stock, the Customer’s PO, the carton/pallet of the stock for this label (i.e., 1 of 
1, or 2 of 3, etc.), quantity to print (default is 1), and Print Label=Y.   
 
For system Orders (with System Number, and any order status), use Option 989, Carton/ 
Pallet Shipping Label, to print standard carton/pallet shipping labels.  

 

 To Select Manual Address/Pack List Labels: 

 Click on 368: Address/Pack List Labels, or  

 Key command 368, [Enter]. 

The Enter/Print Shipping Labels selection screen appears. 

 
Enter/Print Shipping Labels selection screen   

 

 Select  Company & Customer Numbers,  

       The Bill-To and Ship-to addresses of the account will default to  
   the label.  For blank Address fields, key a non-existent account     
   number.  

 

 Press [Enter=Continue]. 

  

The Enter/Print Shipping Labels detail screen appears 
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 View, key, or edit From: Address, [Tab] 

4 lines, up to 40 characters, alpha-numeric, per line. The Bill-To 
Address of the account appears, and may be edited.    

   

 View, key, or edit To: Address, [Tab] 

4 lines, up to 40 characters, alpha-numeric, per line. The Ship-To 
Address of the account appears; edit fields as needed. 

 

 Select or key Stock Number, [Tab] 

       Up to six Stock Numbers per carton/pallet label. 
 
 

 Key Quantity, [Tab] 

       Enter the quantity for this carton/pallet label 
 

 Key Customer’s PO Number, [Tab]  

       If one is entered, this prints on the label. 
 

 

 Select Carton Number, [Tab]    

 

 Key Lbl Quantity, [Tab] 

       Default is 1.  
 

 Key Print Label (Y/N), [Print] (F6). 

       Default is “N”.  Key “Y” to enable printing. 

 

The label(s) print on your system-integrated local label printer. 
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Option 381:  Stock Number Activity Report 
 

In this report, warehouse receipts, shipping, and adjustments are sorted by Stock Number.  
Stock Quantities are included for each movement, with net quantities for each Stock 
Number.  A single Warehouse and/or a single Stock Number can be specified.   

When a single Date or a Date Range is keyed in, the list contains only those transactions; the 
Stock activity quantities for the range don’t reflect quantities on-hand. 

 

 To Select the Stock Number Activity Report: 

        Click on 381  Stock Number Activity Report, or 

        Key command 381, [Enter]. 

The Warehouse Transactions Report selection screen appears. 

 
Stock Number Activity Report selection screen 

 

 View, select, or key Company Number , [Tab] 

Up to 3 digits, numeric. Use [Prompt], if desired. 
 

 View, select or key Warehouse Number , [Tab]. 

Up to 3 digits, numeric. Optional. Blank (default)=All Warehouses.  
Use [Prompt] to select, if desired. 
 

 Select or key Stock Number View , [Tab]. 

Up to 30 digits, numeric. Optional.  Use [Prompt], if desired. 
 

 Select or key Date Range (From -To ), [Print]. 

8 digits, numeric. Optional.  Blank (default)= All Dates.  Format 
mmddyyyy. Use the Calendar Icon to select, if desired. For a 
single date, use either of the Date fields. 

 

The Stock Number Activity Report prints, and the system returns to the 335 
Barcode Inventory Menu. 
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Warehouse Transactions Report  

Layout for Stock Number Activity report10 
 

Header: Left: Program Code, Company, and Warehouse/Date specifiers 

 Center:  Report Name 

 Right: Report Date, Time, and Page 

Columns:  
  Stock Nbr: Report is sorted by Stock Number, then by Date. 

  Description:  Stock Description 

  Date:  Transaction Date 

  Tp:  Transaction Type Code 
     

Type Dsc: Description: T=Shipment, R=Receipt, or U=Adjustment. 

  Qty:  Transaction Quantity 

  Trans Ref#: Ship-Via, Truck ID, POS, or other reference 

   Warehouse: Warehouse Number 

   Location:  Warehouse Location, if specified at receipt.  Otherwise,  
     The Stock Number record’s Shelf location. 
 

   Manuf Serial Nbr:  Manufacturer’s Lot or Serial Number, if used. 

    

Summary:  
  Stock Quantity  Net Stock Number Activity  
 

  Total Quantity  Net Inventory Unit Activity for the date range. 
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Option 385:     Work with Stock Trans Audit 
 
This screen can list ALL inventory transactions.  With (only) Company and Warehouse 
Numbers specified, press [Enter]. The default transaction list is sorted by System Serial 
Number.                                                   

Use the selection fields here to find and display specific warehouse transactions for a System 
Serial Number, a Stock Number, or a Stock Number’s specific Manufacturer’s Serial 
Numbers.   

Use 5=Display to show the Transaction Audit screen with full details, including User ID. 

9=Location Edit allows navigation to the (Option 387) Stock Adjustments functions.  

 

 To Work with Stock Transactions Audit: 

 Click on 385 Work with Stock Trans Audit, or 

 Key command “385”, [Enter]. 

 

The Work with Stock Transactions: Audit Selection screen appears. 

 

 
Work with Stock Transactions: Audit selection screen   

 
 

 View, select, or key Company Number , [Tab] 

Up to 3 digits, numeric. Required field. Use  [Prompt], if desired. 
 

 View, select or key Warehouse Number , [Tab]. 

Up to 3 digits, numeric. Default is Warehouse 1.  Use [Prompt] to 
select, if desired. 
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To display ALL transactions, in System Serial Number order,  
 

 Press [Enter]. 
 

The Work with Stock Transactions: Audit list screen appears.  The list is sorted by System 
Serial Number, with all sales transactions listed before receiving transactions. 

 

 

 To limit the transactions displayed: 
 

 Key Position to System Serial Number, [Enter]. 

Up to 15 characters, alphanumeric.  Key any System Serial Number, 
to position a long list.  The list remains in Systerm Serial# order.  

   OR 

 Key Stock Number, [Enter]. 

Up to 30 characters, alphanumeric. Limit the list to transactions for a 
specific Stock Number (followed by all subsequent stock).  Key a 
partial or complete Stock Number.  The list displays in Stock 
Number, then SS# order. 

   OR 

 Key Manufacturer Serial, [Enter]. 

Up to 20 characters, alphanumeric.  
 

The Work with Stock Transactions: Audit list screen appears. 

 

 
Work with Stock Transactions Audit list screen   

  



 Barcode Inventory Menu 

6/6/2016 D_335.doc  Page 29 

 

Layout for Work with Stock Transactions Audit list screen  
   

 Selection Fields: Company : Company Number 

   Warehouse : Warehouse Number 

   Position To Serial Nbr: System Serial Number 

Position To Stock Nbr: Stock Number 

Manufacturer Serial Nbr:  Manufacturer’s lot or serial. 
Columns: 

Opt:  Option: 5=Display, or  
    9=Location Edit (387): goes to Option 387 Work with Stock  
    Number list screen for the specified LOCATION. 
 

Cmp/Cust#:  Company and Customer Numbers 
 

Serial Number:  System Serial Number, assigned at receipt or with transfer. 
 

Type: Transaction code: 
   R Receipt (These transactions have no “from” location). 
   S Shipping (temporary in-warehouse code; becomes “T” when the  

transaction is completed)  
T  Transfer (out): Completed Shipment 

   U Inventory Adjustment  
 

Stock Nbr: Stock Number 
 

To Qty: Transaction Quantity 
 

Location: Warehouse Location 
 

Active [Button] (F-Keys):   [Details] (F15):  Displays a second transaction line, with  
   Manuf. Serial, System (Order) Number, and Customer’s PO #.  

 

 To Display a Transaction in the Audit list: 

In the Transaction’s Opt field, 
 

 Click on 5=Display. 

The Work with Stock Transactions: Audit detail screen appears. 

 
Work with Stock Transactions: Audit detail screen 
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Layout for Work with Stock Transactions Audit detail screen  
   

Serial Number: System Serial Number 

Mf Serial Nbr:  Manufacturer’s lot or serial. 
 

Cmp/Cust#:  Company and Customer Numbers 
System #: 
PO#: 
 
Stock Number:  System Serial Number, assigned at receipt or with transfer. 
Stock Description 
 
Type: Transaction code: 

   R Receipt (These transactions have no “from” location). 
   S Shipping (temporary in-warehouse code; becomes “T” when the  

transaction is completed)  
T  Transfer (out): Completed Shipment 

   U Inventory Adjustment  
 
  Warehouse Number: 
 

 

From/To Qty: Transaction Quantity 
 

Location: Warehouse Location 
 

Active [Button] (F-Keys):   [Details] (F15):  Displays a second transaction line, with  
   Manuf. Serial, System (Order) Number, and Customer’s PO #.  
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Option 386:  Display Cust/Stock Trans Audit  
 

This option displays warehouse transactions, with optional selection for Customer 
Account (sales transactions), and/or Stock Number.  All three header/selection fields limit 
the transactions displayed, but also SORT and POSITION the list.    
 

Either a Customer Number OR a Stock Number is required, but “1” in Cust.Nbr , OR 

“A” in Stock Nbr  field will display ALL transactions. 
 

The list is sorted in Stock Number, and then System Serial Number order.  Show audit  
details (with User ID) with Op. 5=Display. 
 

If a Customer Account is specified, the transaction list first sorts by Customer Number, 
with list positioned to that customer.   

 

 To Select Display Cust/Stock Transaction Audit 

 Click on 386 Display Cust/Stock Trans Audit, or 

 Key command “386,” [Enter]. 

The Display Cust/Stock Trans Audit selection screen appears. 

 
Display Serials by Stock Number selection screen 

 

 View, select, or key Company Number , [Tab] 

Up to 3 digits, numeric. Blank (default) displays ALL Companies (If 
“A” is keyed in Stock Number field).  Use [Prompt] to select, if 
desired. 

 

 Select, or key Customer Number , [Tab] 

Up to 5 digits, numeric.  Customer Account Number. Use [Prompt] 
(F4) to select, if desired.  This is a sort-by and position-to field, 
displaying only SALES to the Customer.  All receipts are 
recorded to Customer 9999999, and appear at the end of all lists. 

   <OR> 

 Select, or key Stock Number , [Enter]. 

Up to 30 characters, alphanumeric.  Use [Prompt] (F4) to select, if 
desired.  
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The Display Cust/Stock Trans Audit list screen appears. 

 

Layout for Display Cust/Stock Trans Audit list screen  
 

Header:  Left:  Date & Time 
 Center: Screen Title  

  Right:  User ID and Screen Code 
 

 

 Position-To Comp /Cust.Nbr :    Company Number (required) and  
             Customer Number (optional) fields 
 

 Position-To Stock Nbr :  Stock Number (optional) field 
 

Columns: 
Op:   Option field, with choice of 5=Display. 
 

Comp Cust Nbr:  Company and Customer Account Numbers 
 

Stock Nbr: Stock Number 
 

Serial Number:  System Serial Number 
 

Type: Transaction Type;  
  R=Receipt: new stock, or transfer to a new location. 
  S=Shipping: temporary status, in-warehouse.  
  T=Transfer: out of system, sale. 
  U=Adjustment. 

 

Active [Buttons] (F-Keys):  
 [Help] (F1):   Brings up a “Help” window with information about the  
 cursor’s field.  From any [Help] (F1) window, press [Extended Help] (F2)  
 for detailed information about the entire screen.   
  

[Exit] (F3): Cancels the current screen and returns to the menu. 
 

 [Prompt] (F4):  For fields with a lookup icon, lists all data choices for  
the field.  
 

[Cancel] (F12): Cancels the current screen and returns to the previous screen. 
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 To Display a Transaction’s Details: 
 Click on 5-Display. 

 

The Display Stock Information Transaction detail screen appears. 
 

 

Layout for Display Stock Information; Transaction detail screen  
 

 

Serial Number: System Serial Number     

Comp/Cust:   Company & Customer Account Numbers.  For receiving stock,  
  Customer Number is always 99999999999. 

MfSerial: Manufacturer’s Serial Number. This flexible field might be used 
for Lot Numbers, or for other stock identification needs. 

 

Stock ID: Stock Number 

Stock Descr Stock Description 

Trans Type:  R=Receipt (new stock, or transfer to new location;  
   always a positive quantity) 

 

  S=Shipping (temporary status, in-warehouse;  
   always a negative quantity) 
 

  T=Transfer (out of the system, a negative quantity) 
 

  U=Adjustment (always a negative quantity) 

Trans Date:  Transaction Date Trans Time: Hr:Min:Sec format 

Trans Ref #: Transaction Reference:  

 For Receiving (thru MM302), “Fulfillment” 

 For Sales Order  transactions: “Mail” (for Parcel Shipping), or 
Truck ID (for Freight). 

 For Point-of-Sale transactions, POS  
  

User ID/Profile:  Who recorded/performed the transaction.  (For Point-of-Sale 
  transactions, the Admin User ID. 
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From Quantity:  From Location: 

To Quantity:    To Location: 

 
 Active [F]Keys:  
 

[Help] (F1):  Brings up a “Help” window with information about the  
 cursor’s field.  From any [Help] (F1) window, press [Extended Help] (F2)  
 for detailed information about the entire screen.   
  

[Exit] (F3): Cancels the current screen and returns to the menu. 
 

[Cancel] (F12): Cancels the current screen and returns to the previous screen. 
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Option 387:  Master/Audit Inventory Adjustment 
 

Use the Inventory Adjustment screen to adjust quantities for specified Stock Numbers in 
specific locations. The Audit Quantity replaces the existing Master Quantity.   

Existing transaction records may be edited, or new adjustment records may be added to 
correct Quantities, Locations, Lot Numbers, or to add notes. 

 

 To Work with Inventory Adjustments: 

 Click on 387  Master/Audit Inventory Adjustment. 

 Key command “387,” [Enter]. 

 

The Inventory Adjustment selection screen appears. 

 
Inventory Adjustments selection screen   

 

 View, select, or key Company Number : 

Up to 3 digits, numeric. Use [Prompt] to select, if desired.  
 

 Select or key Stock Number , [Enter]. 

Up to 30 characters, alphanumeric. Required. Use [Prompt] to select, 
if desired. 

 
The Master/Audit Inventory Adjustment list screen appears. The Company’s On-
Hand Quantity and Audit File Quantity of the Stock Number are displayed 
below the selection fields, and the list section has separate line-items for each 
location in each warehouse with positive stock quantity. 
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                      Master/Audit Inventory Adjustment list screen  

Layout for Master/Audit Inventory Adjustment screen:  

  
 Selection Fields: 
  Company Number: 

   Stock ID: Stock Number 
   Total Oh-Hand Quantity: Stock available for Sale, and Stock  
    allocated to Active Orders, in all locations. 
   Total Audit Quantity: Current Calculated Quantity, in all  
    locations. 

   Columns: 
Opt:  Option Field, with choice:  1=Select 
Stock # : Stock Number  
Qty:  Location Quantity 
Whs:  Warehouse Number  
Location: Warehouse Location.  For shelf locations,  
  “Fulfillment”. 

 
Active [Buttons]:  

 [Help] (F1):   Brings up a “Help” window with information about the  
 cursor’s field.  From any [Help] (F1) window, press [Extended Help] (F2)  
 for detailed information about the entire screen.   
  

[Exit] (F3): Cancels the current screen and returns to the menu. 
 

 [Prompt] (F4):  For fields with a lookup icon, lists all data choices for  
the field.  
 

[Refresh] (F5): Refreshes the list to include new or edited records. 
 

[Cancel] (F12): Cancels the current screen and returns to the previous screen. 
   
 
 

  To Work with a Stock Number Location/Lot: 
 

   Click on 1=Select. 
 

The Work with Stock Number selection screen appears, with a list of transactions 
for this Location/Lot/System Serial Number. 
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Layout for Work with Stock Number screen:  

  
Header Fields: 
 Company Number: Display-only 
 Warehouse:  Display-only 
 Stock Nbr: Stock Number displays 
 Location:  Dynamic Warehouse Location, or “Fulfillment” (all-warehouse). 
 

 Three Quantities display:  
 Location Master Qty:  Stock allocated to active orders and stock available for sale,  
    in this location. 
 Location Audit Qty:  Current Calculated Quantity, in this location. 
 Wareh On-Hand Qty:  Total (allocated and available) in this Warehouse.  

 

Columns: 
 Opt: Option Field, with choices:   

 2=Audit Adjustment:  Displays transaction record, and allows edits of  
    Location and of System Serial Number (labeled Lot) 
 5=Display:  Displays the transaction record.   
 6=Add Adj Record   “OPTION IS NOT VALID” 
 
Comp#  Company Number 

Cust#  Customer Account Number 

Serial Number:   System Serial Number (receiving lot) 

Type  Transaction Type Code 

Stock # : Stock Number  

To Qty: Location Quantity 

Location: Warehouse Location.  For shelf locations, “Fulfillment”. 
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 Key Adjusted Quantity, [Continue]. 

5 digits, numeric. Adjusted inventory quantity. 

 

The system accepts the entry and returns to the Inventory Adjustment Screen. 
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OPTION 370:  BARCODE Menu 2   

 

The Barcode Menu 2 resides in the 300 Inventory Menu.  
 

 To Select the Barcode Inventory Menu: 

 Click on 370. Barcode Menu, or  

 Key command 370, [Enter]. 

 

The Barcode Menu 2 appears.   
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Option 371:  Print UPC Labels 

  
Use this Option to print UPC labels for Stock.  This function requires a system-configured 
label printer, and is programmed for 2-inch square label stock.  The labels contain the 
Stock Number and Description, the UPC in numerals, and the UPC in linear barcode.  
 

Key or select a single Stock Number, scan an existing UPC barcode, or key the UPC for a 
Stock Number.  Because the system uses data from Stock records, labels can print only for 
existing Stock Numbers. The system can use UPC Type field only for a Stock Number that 
has this data in the UPC/Pack screen of the 301 Stock record.  
 

 

 To Select Print UPC Labels:  
 From the 370 Barcode Menu 2 screen, 
 

 Click on 371. Print UPC Labels. 
 

The Print UPC Labels selection screen appears.  

 
Print UPC Labels selection screen 

 

 To Print Labels:  
 

 View, or select  Company Number, [Tab] 
 Use [Prompt] to select Company, if desired.  

 

 View, select, scan, or key Stock Number/UPC, [Tab] 
 Blank (default)=ALL Stock Numbers.  Key or select a single Stock  

Number, scan an existing UPC barcode, or key the UPC for a 
Stock Number. 

 

 Key UPC Type, [Tab] 
 Default is 1=Unit UPC.  The system can use UPC Type field only  

for a Stock Number that has this data in the UPC/Pack screen of 
the 301 Stock record. 

 
 

 Key  Label Quantity, [Continue]. 
 Default is 1.  Key a different Quantity, if desired. 
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If the Stock Number/UPC field is blank, a confirmation message appears:  
 

 
Confirm All Stock Numbers? window 

 

 Confirm Yes/No, [Continue]. 
 N=No is default, and returns to the selection screen. Key “Y”, if  

appropriate.  
 

The Select Label Printer screen appears.  

  
Select Label Printer screen 

 
This function will print only with a LABEL printer.  Only label printers configured to this 
system appear in the list.   
 

 KEY the Company Number, [Tab] 
 The [Prompt] function doesn’t work for this window.  
 

In the selected printer’s Op field, 

 Click on, or key 1=Select, [Continue]. 
 

 
 

Sample label 
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Option 372:  Short-of-Stock, Active Orders Report 

 
This report lists all Stock that is not yet allocated to Active orders.  An order with REP 
status is active, but originates from the Returns/Repairs process. The list includes Stock 
from: 

 ACT-PCKL Orders: These orders are short-of-stock.  Some stock may be allocated 
(and therefore not listed in the report).  These orders don’t automatically print until 
all stock is available and allocated.  

 

 ACT-WHSE Orders: These have printed Pick List/Order Sheets, but some stock 
for the order is not allocated yet.  Once an Order Sheet prints, the system does not 
automatically re-assess for full stock allocation. See the Fulfillment and Shipping 
Menu, Option 983 Print On-Demand Order Sheet, for information about re-
allocating stock. 

 
This report does not include stock in orders with Credit or Back-Order holds, or in orders 
with future Ship Dates.   
 
For each Stock Number, the quantity still needed for each order is detailed, with the Total 
needed, and the current On-Hand Quantity. 

  
 
 

 To Select Short-of-Stock, Active Orders Report:  
 

 Click on 372 Short-of- Stock, Active Orders. 
 

 
Short-of- Stock, Active Orders selection screen 

 

  View, key or select Company Number , [Print]. 

  Use [Prompt] to select, if desired.  Empty the field to print this  

report for ALL Companies. 

 
 

The Short-of-Stock, Active Orders report prints on the User’s designated printer.  The 
system returns to the 370 Barcode Menu 2 screen.
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Layout, Short-of-Stock, Active Orders Report 

 
   Header: Left: Report Program Code, User ID, and Company Number & Name 

    Center: Report Title  

    Right:  Date and Time of Report, Page Number. 

 

Columns:  Stock#: Stock Number 

  Description: Stock Description 

  QtyOnH:  Quantity On Hand (for this Stock Number)  

OrdQty:  Quantity Unallocated (for each Order) 

  Whs:   Warehouse Number   

  PO#:   Customer’s Purchase Order Number 

System#:  System’s Order Number 

  Comp-Account:  Company and Customer Account Numbers. 

  



 Barcode Inventory Menu 

6/6/2016 D_335.doc  Page 44 

 

Option 373:  Un-Allocated Stock, All Orders 

 
This report lists all unallocated stock for all orders.  Orders with any status may have 
stock listed:   
 

 All stock for orders with Credit Hold, with Back Order Hold, and with Tentative 
status is listed here.  The system doesn’t allocate stock for these orders until they 
have Active Status.   
 

 Any Short-of-Stock line-item from an Active-Picklist status order is listed.  The 
stock already allocated to the order doesn’t appear in the list. 

 

 Any Stock from an Active-Warehouse status order is listed if it is not yet 
allocated.  Once an Order Sheet prints, the system does not automatically re-assess 
for full stock allocation.  See Fulfillment and Shipping Menu,  Option 983 Print On-
Demand Order Sheet, for information about re-allocating stock. 
 

 
 

 To Select Unallocated Stock, All Orders Report:  
  From the 370 Barcode Menu 2 screen, 
 

 Click on, key, or select 373 Unallocated  
Stock, All Orders. 

 

 
Unallocated Stock, All Orders selection screen 

 
   View, key or select Company Number , [Print]. 

   Use [Prompt] to select, if desired.  Empty the field to print this  

report for ALL Companies. 

 
The Stock in Order File Now report prints, and the system returns to the 370 
Barcode Menu 2 screen.
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Layout, Unallocated Stock, All Orders.  *=Short 
 

   Header: Left: Report Program Code, and Company Number & Name 

    Center: Report Title  

    Right:  Date and Time of Report, Page Number. 
 

Columns:  Account Nbr.: Company and Customer Account Numbers. 

  Qty:  Quantity Unallocated  

  B/O Qty: Quantity with Back-Order Hold 

  Stock#: Stock Number 

  Description: Stock Description 

  Whs:  Warehouse Number  

  System#: System’s Order Number 

  Order#: Customer’s PO Number 

  Status:  Order Status. Credit Hold, Tentative, etc. may indicate the reason stock isn’t allocated. 

  Ship Date: Date the order was placed, or when it is scheduled to ship.    
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* (Asterisk):  Indicates Short-of-Stock (for Active Status Orders)  


