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Accounts Recelvable

OVERVIEW

Accounts Receivaldenu contains functions for managing and documenting customer
payments. Several options allow you to search for andtdasislagtion histories and
customer account&R reports include customer statements, accourd, agaat holds,

and transaction histories.

The system can automatically geneedteFeeinvoices, if desired. In the Admin Menu

626Company SetugrreenS e | ¥d6c t System will generate Late Fee Invoiceshh

each301Customer Accounmecord, spefyi appropriat®ayment Tems andFinance

Charge%. At the end of each month, the system generates a Late Fee Invoice for any

positive balance thigtorhasbeepast the accountds payment terr

Payments received i nt Binal/lCBshdouraalrun,meuntitithen g 6, unt
DayEnd pr ocess prina GasttJesnalthtee chanpsny s i ncome r
can easily reflect bank account records when gaypesnare grouped, praassand

finalized separately.

b To select the Accounts Receivable Menu:
C Click on100. Accounts Receivabler
C Keycommand 100, 6 [ Enter ]

TheAccounts Receivable Memppears.

FMW  D000000012
Conveyorware Distribution System MENU APU152D3

Accounts Receivable Menu

Select one of the following:

" 101. Apply Payments to A/R " 113. A/R Past Due-Date Report
" 102. Print Temporary Cash Journal n 114. Credit Hold Report

" 103. Remove A/R Cash Transaction

" 104. Print Final Cash Journal

Y o a/m nging
" 105. Print Customer Statements
BY o7 nicciay a/m by custoner
BY 106 oicpiey customer accou

PINK = REQUIRED FIELD

Command
_

4‘{ Exit Q Prompt \ Refresh 4+ Retrieve a Cancel a Help

Accounts Receivaliiéenu
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OPTION 101 Apply Payments to AR

Functions in Option 101 are:

1 Post Customer Payments andgargments

1 PostRefundsand Payment Reversals

9 CashCorrectioh Appl y an accoudedirigtansadtiens)i t s t o debi
1 PostNon-CustomeReceipts tthe General Ledger

1 Write-Off of Bad Debt

Receipts to Customer Accounts should be entered heCeetititlemos to Customer
Accounts are not issued here. In theCi&dit MenuOptions 45hnd452 create Credit
Requisition Worksheets and Credit Memos. -distomeiaccount income is
entered/pocessed here, but is applied directly to an appropriate General Ledger account
(see instructions for [F8=GL Entry]).

Note that thdPayment TypeCodes used AR are different from the Payment Types the
600Point-of-Sale(POS)process usefoint of Salencome posts to the General Ledger
directly, not through Accounts Receivable

To prepare for entering payments

1 TheCustomer Account Number is requife@deachpaymentWith the cursor in the
Customer Account #field, use[Prompt] (F4)to display the customaccount hame
list Option 109Display Historganbe used tdind (or confirm)the customeraccount
if onlythelnvoiceNumber is knowrYou may alstind the accounith aphone
number usingOption 108Display Customer Account

1 You might pocesseparatelythereceipts that will be listed Bank Account deposit
slips (CA, CK) After recording checks and cesteiptdereuseOption 102 Print
Temporary Cash Journal\varify the entries. Tha post the batchto theFinalCash
Journa(with Option 104).Thebank depostlipnowagrees with Cash Journaintry
for this group of receipts

1 Merchant Cards (CH: Credit Cardreceiptsan beenteredseparatelfrom cash/check
receiptsift he dayds charge receipts are posted t
deposit will agree with the Cash Journal edigychant Accountfeesareenteredas
expense to a specified General Ledger acaotimt same way that other banking fees
are acaonted for

9 Othertypes of payment8fre TransfersE lectronic Funds Transfets (WT) maynot
need to be processed with separate cashjenimial ; t hese transactions
together as deposits on biaglstatementsPayments with transactispeciic fees
may be booked as pdtidfull in AR, with separafeeexpensentries to GL.

9 CashCorrections (CC),payment reversal¢SP, RMNF), andrefundsare discussed
below.

Save documents from paymentsThey simplify the process of resoldngplemsand
misunderstandings.

b To Apply a Paymentto a CustomerAccount:
C Click on101. Apply Payments to ARor
C Key command 1 Q [Erder]
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The Apply Payments téR selectiorscreen appears.

Conveyorware Distribution System

PHT Typeg cK
Comp. >Cusg 100
Check #..:

Seq# ..Apply...

Apply Payments to A/R

Original Bal AR

a Help < ClearMsg ‘f Exit Q Prompt

9=New_ Chg_Ref_Col
F8=GIL_Entry 4+ , AR g_Ref_(

FMW U100000019
CHANGE  ACR305D3

Current...:
01-30 days:
31-60 days:
> 61 days:
Net A/R...t
Auto Apply: N

FARRE N

F6=Change_check & Cancel G

Enter I

Act_Cmt ) Continue
Reseq

Apply Payments to A&lection screen

Layout forApply Payments to ABelectiorscreen:

Header Section

Date & Time., Company & Title, User and Screen ID

RIGHT Column Fields

Customer AR AginBalances

LEFT Column Fields
PMT Type&!:
Comp&d Cus#t
Check#:
Amount:
Discount:
$ Left:

Pos Seq #:
Auto-Apply:
Transaction ID:

Payment Typ@Y) Code

Company& Customer Account Numbers
Check Numbenumeranlyfield
PaymenAmount

Discount(For Paymentvithin-Terms, if offered
Amount to apply to ARAmount + Discount)
Position AR list to

(Y/N)

Alphaumerield, for an electronic Tx ID,
confirmation numbemlnd/or Note/Remarks

On thetop section of thescreenenterinformation about thBayment Identify theT ype
of paymentCheck Number and/or TransactionID , the paymemimount, and any
PaymenwVithinTermsDiscount offered tothe customer

For ALL payment types, the system requitdsegk Number entry. Cash

payment s

defaul t

0 9a9yOnan%b @, ordill therieldtwitheds, tind e | d .

use thelransaction ID field for ®nfirmation codes and other notes.

3/25/2016 1:31 PM
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b To Record aCustomerPayment:

C View, orKey PaymentTypel.
2 character, alphaCode(from 900 Menu, 908ork with
Code} The systerdefaultso CK (checkpspayment type. For
other payment typessgPrompf (F4)to choose:

CK Check (default} requiresaCheckNumber.
CA  Cash: (defaults Check Nmber field t@99999).

CcC CashCorrection: Thisnust be $0-Sum
transactionapplyng open creditso debits

CH (ChargeMerchanCredit Cardthe system will
def aul t 09999906 to the Check
the Transaction IOield to record the
Confirmation Number, Card Type,.etc

WO  Write-Off. Designatereceivableassdfs)as not
collectable, transferring the amount to the Bad
Debt Expense GL Account.

WS  WebSore: Useanlyfor systerimported
internet shopping cart orders. Do NOT select
this payment type here.

WT  WireTransfefandEFT, electronic funds
transfe)al so defaults 09999906 to
Number field. Rcordthe Transaction ID.

C Select or&yCompany#&! | [Tab]
Up to ligis numeriEnter the Company number.
C Select or &yCustomerAccount #&4, [Tab]

Up tol0 digits, numegider the Customer Accounulhberor
use thdPrompf] (F4) selection list:

Customer Account Selection
Pos.to Cmp/Cust: 100

Options: 1l=Select
Op Customer Name Cust.Acct# Phone# Curren t A/R State

Q Help 1? Exit Selections _:| Detail & Cancel [ 'J Continue

In thePosition to CustomerN amefield,
C Keyd A6, [Enter]
This entry displays ALL Customer Accounts. Key any letter(s)
to position a long list. Use Bt field to select the Account.
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op
i

Options:

Pos.to Cmp/Cust:

1=Select

omer Name

v ARLO AND SON

v | BETA DATA VISION
v BUGIZE

v | CLEAR SIGHT

v CLIENT 121

v| EYE IN THE SKY
v | NEWLENZ

v | POS CUSTOMER

0 -

iﬁr Exit

Customer Account Selection

100

Cust.Acct#

1e0-0000000104
100-8000000099
100-0000000105
1le0-0000000103
100-0000000102
100-2000000160
100-0000000101

100-2000000001

Selections

Phone# Current A/R State

248/555-1212 .00
313/555-1212 .00
320.00

5,501.66

248/555-1212 .00

’_;] Detail @ Cancel

MI

MI

MI

MI

MI

MI

MI

I J Continue

Customer Account Seliect window

The system returns to tAgply Paymerdcreen.

C

KeyCheck #,

[Tab]

Up tor digits, numegiaterthe check numbeiif payment is a
check.Drop leading digits if they exceed the field length.

Note: The systemill not apply acheckwith Number 9999999 to receivables.

C

([@%

Key Amount,

[Tab]

Up tdd digits, numeNi©, assumddcimalse., 435 is $488).
The checKor other paymehamount.

KeyDiscount, [ENTER ]

Up tor digits, numeKey any paymentwithin -terms discount

asapositive number, if the Custombas designated one.

Note: Thewithintermsdiscount amountis addedto the paymerdamount A payment
discounts credited to the receivables, aisghostedas arexpenseto the General Ledger.

C

)

)

View $ Left

Up to 9 digits, num@lienk at this timgThis field will display

thePaymentAmount + Discount, the total to apply to the AR.

The[Enter] keycalculatesthis field, and updates the
calculation during the payment application process.

VIEW Pos Seq #(blank)[Tab]

Up to 7 digits, numéiter the Open AR List is displayed, this

linenumber field can be used to position the list.

KeyAuto-Apply: (Y/N), [Tab]
1 digit, alphid=No (default)to manually apply th@yment.

Keyo Y 6

to apply

t he

payment

from oldest to recentAuto-Apply allocateonlythe Payment

Amount. Any Discount specified must be manually applied.

3/25/2016 1:31 PM
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Use AuteApply with CAUTION if there are transactions ingbguence that should
remain open, or if there are opeedits on the account. If an adapply allocation is
incorrect, edit the allocation on the detail screen.

C View, or KeyTransactionID,

If thepayment is not a cheakcashuse this alphameric
field for atransaction oconfirmatiorreference, do record
othernotes

([@%

PresgEnter] to:
1 Savethe Payment information,
1 calculatethe$ Leftfield,and
1 displayt h e c u ©gdenRaceivaliiesst
1 (andallocatethe paymentf usingAuto-Apply).

TheApply Payments to Open AlRtail screen appears, with tist of the Customer
A c c o wper réceivablesin oldesto-recent order

s FMW U100000019
Conveyorware Distribution System CHANGE ACR305D3

Apply Payments to A/R

PHT Typely o« EYE IN THE SKY Current...: 1,108.00
Comp>Cusfy 100 100 34 W WILLIS ST 01-30 days: 114.40
Check #..: 56 31-60 days: 1,923.60
Amount. ..t 1923.68 DETROIT,MI 48201 > 61 days: .0
Discount.: Net A/R...: 3,146.00
$ Left...: 1,923.60 Pos Seq #: Auto Apply: N
Transaction ID:
Seqtt ..Apply... Remaining Bal Original Bal AR Inv. Date
00041 320.00 IN  6/05/2015
020043 932.80 IN 7/07/2015
00044 816.20 IN  7/07/2015
00045 16.00- o 7/24/2015
00046 1,923.60 2,086.48 IN  7/28/2015
00049 114.40 466.40 N 7/31/2015
00050 180.20 180.20 IN  9/18/2015
00051 419.76 419.76 IN  9/21/2015
a Help < ClearMsg lf' Exit Q Prompt F6=Change_check @ Cancel G
Enterl
F8=GIL_Entry A Fo-New AR Chg_Ref_Col Act_Cmt "4 Continue
Cash remaining Resel’

Apply Payments to Open ARRtail screen

Layout forApply PaymentSetail screen:

Header Sectionis the same as previdsslectionycreen.

Open AR Columns:
Seq # Customer Account Line Sequeribelineitem
numberm t he Customerdés current AR

Apply: Dollar Amount(+ or -) to Apply to thidineltem
Remaining Bat Current AmountStill Owing

Original Bal:  Amount of the Original Transaction
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AR (Type:
CB

CM
DM
IC
IN
LF
NF
PP
SP

Invoice Date:

AR Code for the account debit or credit
ChargeBack gnresolvectustomereduction

Credit Memo

Debit Memao(unresolvegustomedebit memo)
InvoiceCOD

Invoice with Terms

Late Feénvoice (systergenerated)

NSF Check (payment reversal)

PrePayment (an unapplied balance)

Customer Stopped Payment (payment reversal)

Dateof Original Transaction ThiReferenece t he 0
Column6 t hat can toggle display
fields Seghe[ChgRefCol] (F15) buttonbelow

Active Buttons (F-Keyg for the Apply Paymentsscreen:

[Keys]:
[Clr Msq] (F2):

[Prompt] (F4:

Thistab displays all active buttons for the screen,
with their corresponding-keys

(Clear Message) removes an alert message and
reactivates the screen fields.

Brings umlist of choice for afield with lE"sign.

[Change ChecK] (F6) Editwindow to change thpaymentnfo (Tx ID,

[G/L Entry ] (F

[New AR] (F9):

[Cancel] (F12:

amount, discounetc) from the top of the screen.

8) Post a paymenr incomenot related to a
CustomerAccount

Post a newCustomer AccourAR transaction
(prepaymentcustomedebitmemd chargeback,
late feepr payment rever3al

Returns to therevious screemithoutsaving
changes.

[Chg RefCol] (F19: Toggles thru displaying five fiebaisthe detail

screen Invoice Date (default),
Invoice Number,
System Number,
PO Number, and
Customer PO Number(from Remarls
window ofQOrder).

[Acct Cmt] (F19: Displayqgloballcommentdgor the Customer

Account.

If Auto-Apply was chosen, the system has distributed the funds doppthreolumn.
This distributioomay be editedif it isnot correct

3/25/2016 1:31 PM

100 Accounts Receivable Page 7

of



Accounts Receivable Menu

b To Manually Apply the Payment toOpen Items:
In the Apply column,
C Key Amount to appy/ to eactreceivable

Key applications tGredits andPre-Paysasnegativenumbers
(00.00). All other applications, by defaaltepositive

b To Navigate in the Receivables List
C Click on[Next] and [Previoug, <OR>
C Use t he [Ragyg UdoaadPadeHowr.

b To Save the PaymeniRecord
C PresgEnter] to save.

If the paymendllocation matcheshe paymeramount, the systersaves the entries and
returns tahe Apply Payment to OpenRRscreen.The screen still displays the same
Company and Customer Numb&smember tahange the Customer Numberif
needed, before recording a new payment.

If an error existshesystem displays arror messageAdijust the entpyandagairpress
[Enter] to save.

For the error messag@é&nter key not allowedin fieldo:

Thismessagean appearhen the cursor is in a payment field that is out of
sequenceSimply reset the scrégdtrl]+R), then move the cursor to the top of the
screen, to theos Seqg#field. Click on[Continue] (Enter) to recalculate the screen
or to save.

Note thatCredit Memse appear in the AR List as it is sortedipigiceDate. They are,
however, listedut of sequencewi t h t h &gingirytisetacconbtGredit Memos are
immediately due, and so are aged from their creation date, not from any due date.
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b To Correct anError in the Paymentinfo section

Thecursormust be in thepperhalf of the screen, in one of the Payment
Info fields.To correct an entry errbefothe ARpaymengapplication is
saved:

C Presg§Chg Check] (F6)

TheChange Paymewindowopers.

Change Payment

Account #. .: 100 100

Check #. . .: 3534 Payment Type.: CcK
Amount . . .: 200.00

Discount . .: .00

Receiving Transac tion  ID:

Auto application to open items...: N
Search and apply to Invoice #....: 0

Remark:

Change Paymewindow

Any of thewindowd fields may be change@nly a field with aew entrywill be changed;
others ill remainas originally keyed

C Saveby pressinfEnter] .

NoteTherevisedpayment entry fields will appear with corrections, EXCEPT f®riife
field. This field will reompute (before after the payment application to the open AR
items) byagain pressingEnter].

b To Resolve an ErroiMessage:Cash Remaining

Changesareneededas t he payment amount doesndt equal
Note the amounin the$ Left field. Verify thePayment Information entered on thtop
of the screenlf not correct

C Click on[Change Check],
Edit the Payment information fielétdlowing instructions above.

+ $ Left, or- $ Left:
If the PaymenAmount iscorrect but theApplication amount(s)s not correct, doesone
of theseconditionsexist:
Is there an error in thdiscount takeh

1

91 Did the Customerreatea deductioridebit memar chargebagkhat
i s acéotinted f&r

9 Is aryadjusting entry in error?

1 Have you appliedredis or debitsnoton thec u s t areamétandes
advice@

91 Are all entries signedand+) correctly?

When the application to ARatchesthe payment, prefsnter].
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Resolve akrror after Saving:

You may orrect an erroaftersaving witlthe[Enter] key, butbeforeposting the (Option
104)Einal Cash Jourh&Delete the paymenrin-error record, and replatevith the
correction SeeMenuOptions 102 and 103 for more detail.

b To Resolve an Error: After Saving Payment
C UseOption 102to Print aTemporary Cash Journal

I dent i f yTemporary Teansaationl wnber (in the far right column of the
report), and, from the 1@R Menu

C Click onOption 103 Remove Payment by Transaction

TheRemove AR Transactisnindowappears.

C Key CompanyNumber, [Tab]
C Keythe Temporary Transaction Number, [Enter].

C Confirm the deletionwith [Enter].

Use Option 10Apply Payments to ARR:

C Re-enterthe corrected transaction.

Apply a Pamentto General Ledger: [GL Entr{{8)

Use ths function toaccount for moneyot accruingo Customer AccousitReceivahle
The sale of neinventory assets, a returned deposit, or tHresactions can be accounted
for here.

These entries do appear in the Cash Jaimmalicome i8nked not to AR, but tthe other
GL Accounsyou designatelhe systerdoesrequie a Customer Account Number to
beginthe process, but that account is not affected lisatigaction

b To Apply a Paymentto a GeneralLedgerAccount
From the 101Apply Payments to ABcreen

(o Select or&yCompanyNumber, [Tab]

(@]

Select or&yANY Customer Number,

3 digit, numeritou may want to uske Counter Safeustomer
Account 99 No other payment information is needed on the
main screen.

C Pres§GL Entry] (F9).

TheG/L Transaction Entrgcreen appears.

3/25/2016 1:31 PM 100 Accounts Receivable Page 10



Accounts Receivable Menu

Company #.: 100
G/L
Account Numberg
| Lc Acct Dpt Cls

g Help i# Exit

G/L Transaction Entry

SYDZ LIDZ

G/L Name Amt. Check#

.00
Remarks

.00
Remarks

.00
Remarks

.00
Remarks

.00
Remarks

Q Prompt @ Cancel IJ Continue

PMT
Type

GL Transaction Entrywindow

With cursor iranyone of theAccount Number @ fields,

C

TheGL Selection Promptindow appeansitht h e

PresgPrompt] (F4)

Companyds

Position to G/L Acct:

Select option:

s Loc Bcct Dep

[v] 01 o100 o000
[v] 01 o150 o000
[v] 01 0175 o000
[v] 01 0200 o000
[v] 01 0230 000
[v] 01 0250 o000
[v] 01 0400 o000
[v] o1 o500 000
'v] o1 0550 000

[v] 01 0575 o000

G/L Acct Selection Prompt

t Class Description Acct Type

00 Checking A
00 Savings A
00 Petty Cash a
00 Accounts Receivable A
00 Credit Card Receipts a
00 Receivables - Other A
00 Inventory Asset a
00 Employee Advances a
00 Pre-paid Insurance A
00 Retainage Receivable A

Previous Next

Char't

&? Exit @ Cancel
GL AccountSelectiorlist
C SelecGL Account Number,
Format 00 0000 000(D6cation Account Department, &
Class).Click onthe specific account theoneyaccrueso.
C ViewGL Name, [Tab]
24 charactaiphaumericThe Description of theelecte®L
Accountdisplagon the GL Transaction Entry window.
C Key Amount, [Tab]

(Up to 9 digits includingdecimgl The system assumes whole

dollars, so add a decimal, if needed

3/25/2016 1:31 PM
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([@%

Key Check Number, [Tab]

Up to 7 digits, numehie.yystem assumes you angéering a
check and REQUIRES a Check Number

For Cashor other paytypek e y 0 9 9faHe Refer@ncdlumberistoo long truncate
leading digitoor use theRemarksfield for the Transaction ID.

C KeyPay Type, [Tab]

2 character, alphaCode(appropriate for GL entriesje
CK CheK
CA CAsh Payment
CH CH arge(MerchanCarda)
LC L etter ofCredit
WT  WireTransfer EFT)

Use [Promptio select, if desired

)

KeyRemarks, [Enter].
15 characters, alpimeri@ptiond. Enteranexplanation,
transaction IDsource of the income, threremitter.

G/L Transaction Entry
Company #.: 1ee SYDZ LIDZ
G/L
Account Number@ PMT

Lc Acct Dpt Cls G/L Name Amt. Check# Type
1 5300 Other Income 580 890 p(
Remarks

Remarks
Remarks
.00

Remarks

Remarks

a Help ‘? Exit Q Prompt @ Cancel f J Continue

C PresgEnter] to save the entry(s).

The system returns to the dply Paymentto AR screen The receipt appeaam the
102Temporary Cash Journaith its GL Account allocation and fRemarks
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[New AR](F9) Adding a Receivable Transaction

Invoices and Credit Memos are the common transactions of Accounts Receivable, but are
not created thru the AR Menu. Several types of receivables, however, can be created here:
9 If acustomer teders a paymentwhani nvoi ce dooaeateadt yet exi st
Pre-Payment(PP) for the unapplied amount.
1 When a paymehis not cleared or is disputed, enfeayament Reversal (NF,
SP).
1 For an unresolved custonffayment Deduction enter an ARnodification(CM
or DM).

For ALL of these transactions, theyment informationis enteredwice, first on the
Apply Paymentsain screen, and then on Mew ARwindow. Bearefulwith value
signs when recording these transactiboth in thePaymentAmount fields, and (if

applicable) in thapply fields.

Modify ReceivabteCredit MemoCustomer Cargebadbebit Memo

While posting a payment youmaynotea customededuction for whicho AR credit
appears If the deduction is justified, it maydvedited to the customer account

When merchandise is returg@ddefective but ndieingretuned),it is best practiceto
issue Lredit Memo (using options 4XTreate Credit Requisiti@md 45Zreate Credit
Memgq. The Credit Memo process:

1 capturs original pricing

9 corrects accrued satesnmission,

9 creates documentation for the custoarat,

1 displayshe transaction in tHeustomerAc ¢ o usales Bistory

Create &redit Memdeforeprocessing the payment, and the affected transactioridg) ca
clearedrom the accounwith the payment.

Whena sales creditusiresolved but there isreasontteart he cust omer ds ori gi
invoice the account may be credjt@d\ccounts Receivalbaly,with a(CustomerDebit

Memo or (CustomerChargeBack The customeccountis credited with the deduction

whileyou procesthe payment, but anothaew debit is created for the deduction

amount.

Note that thenewDM or CBt r a n s datetisicuarrend isdoes nokeep the original
t r ans act Th précess @ayents the generation of an automated Late Fee while
the matter is being resolved.
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Accounts Receivable Menu

The DM or CB process
9 doesnot produce a document that can be sent to the customer, and

T it will not appe a  rHistorgrecordséonlyCinwgicesoande r 6 s Ac c 0
credit memoappear in history), but

1 the new debidoesappeabnaCu st omer 86 s St at ement

When the sales credit requestsslved either

9 issue a Credit Memand use &h Correction to clear the del@R-
1 notify the Customer that the DM/CBrnist valid, andhe receivable(s) is still open

b To Add a PaymentDeduction in AR:

Onthe 101Apply Payment to ABelection screen, complete the initial
payment information:

C View/Key: Py Type CK
2 digitsChange th€K default, if needed.

C KeyCompanyNumber@'I andCustomer Number&! [Tab]
Up to 37 digitsUse [F4] prompt, if desired.

C KeyCheck Number, [Tab]

C KeyPayment Amount

Then, enter the Debit Memo:
C Pres§New AR] (F9)

TheNew AR.Open Item Transaction Entwindow appears.

New AR, Open Item Transaction Entry

Account #.: 100 100

Tp> Trans # Amount Remarks
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

a Help ‘?‘ Exit Q Prompt & Cancel

New AR.Openltem Transction Entrywindow

3/25/2016 1:31 PM 100 Accounts Receivable Page 14



Accounts Receivable Menu

In theTp> (AR Type) field,

C KeyDM or CB, [Tab]

Two digjtdR Code. UsgPrompt], if desiredlookup icon
doesndt dChargBaekyndDebit Meriwave the
same functian

C Key Trans Number, [Tab]
Up to7 digits, numelise the Check Numbehis will appeaas
the transactioReferencé&lumber.
C KeyAmount (-), [Tab]
9 digits, numegiater the debit amouas anegative number
C KeyRemarks, [Enter].

Up to 15 digitExplanationor reference.

The system saves fBa1 s t oDekitrMémnsd Charge Baclgnd returns to the 1@&pply
Payments to ABcreen.Thedeductionamountisaddedt o t he customer ds pay
amount in thé Left field.

C Apply the payment, arghveit.
A contra-transactionhas also been created, and it appeareasraceivablen the

Cust omer Acc CRB/DM @ceivablé vEilltappaars & hositsre amount owed)
on the Customer Statementil the issue is resolved.

Posta PrePayment

If a customer makes a paymegforeaninvoiceis created, carry it asidit in Accounts
Receivabld®uringOrdercreation, specify the payment number, and the system applies the
prepayment to the sale, printing it on the invdibe.payment caalsobe applied using
the Cash Correction proce&nter the check number(or transaction IDandpayment
amounttwice:

1 oncetorecord the paymenh the main screeand

9 againto create the opgferedit)receivablavith [New AR] (F9)

b To Post a PrePayment
The system assumeSteeck Payment TypErom the 10Apply
Payments to ARcreen,

C KeyCompany Number& | [Tab]
C Key Customer Account Numbe@, [Tab]
C Key Check Number, [Tab]

Orenter &Receiving Transaction ID if recording a nogheck
payment. Add Customer PO #, or other info.
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C Key Check Amount, [Enter].
The [Enter] is required before proceeding.

C PresgNew AR] (F9).

TheNew AR.,Open Item Transaction Entwindow appears.

New AR, Open Item Transaction Entry

Account #.: 100 100

Tp> Trans # Amount Remarks
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

a Help “Y Exit Q Prompt @ Cancel

New AR.Openltem Transction Entrywindow

In theTp> field:

C Select or &y oPP6

TheAR Type code for PrdPayment Use[Prompt] to

selecthe codeifdesired t he | ookup i con doesnbod
C Key Transaction Number, [Tab]

Up to 7 digits, numRekey the CustomeCheck Number, or
othertransaction number.

C KeyAmount, [Tab]
Up t digits, numekigain, as entered on thpply Payment
selection screen.

C KeyRemarks.
Up to 15 characters,ralptexit note identifying the pre
payment; the Customer PO Number, or other Arfaentry is
required here.

C PresgEnter] to save.

The systemeturns to thé\pply Payment to ABcreenwith the payment information.

C Pres§Enter] again.

The customer payment is recorded, anBRreceivablen the amount of the payment
appeas on the custom@raccount asaedit.
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Note: ACredit Memo and a&Pre-Paymenthave the same function in the AR system.
Either can be specified the primary010rder Entry screerithePp Nm/Am field) as
full or partial payment for the order. Key theFerey m e @Ghéck ISumber, or key the
Credit Memo (Invoice) Number. After the order is saved, the payment amount will
display on the screen.

APrePai d order wil |l app e amrsequencetwithehe gaynsemt|o
credit t hese wild.l i mmedi at eddwill mot pegnaanthé r om t
105Customer Account Statement

UsngCash Correction

The process of cash correctieducs opentransactionby applying creditsto debits, or
matching debits and credits. Use this procéalure

1 A customer preaid an order. A cash correction is used to apghayneento
thesubsequernnvoice.

1 A Credit Memo was issyeohd the Customer decreased his payment for open
invoices by that amourpply the credit topen receivables time account

1 A shipments refused. LreditMemois posted for the terned stockUse the
credit to pay thinvoice.

9 Anerror occurs during shipping, b invoice posted to the custo@er
account. You rehipthe merchandise for thavoice. The customer has been
charged twice for the same rhardise. Issuecredifor the invoicen-error;
then se this credit to pay tbeginalinvoice.

NoteAll cash corrections haveexo neteffect.No dollar amountis keyed in the
PaymentAmount field during this process. Values added to and subtracted from the open
transactions must add up to zero.

The Cash Correction tra
Correction, with o0Check Numberdé 9999999,

b ToCashCorrect a Customerds AR
From theApply Cash to Open A/R Itenselectiorscreenwith cursor in
the PMT Type field:

C KeyPY Codéd:0 CC6

2 digitsOr use[Prompt], and select.

View keyor selecCompany Number&! | [Tab]

)

C Keyor selecCustomer Account@, [Enter].

TheApply Payment® AR detail screen appears, listigthCu st omer 86 s open
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Accounts Receivable Menu

cc

Conveyorware Distribution System

Apply Payments to A/R

SYDZ LIDZ AR

29882 SECOND

PORT MURINE,MI 45555

Pos

tion 1D
Seqk Apply maining
oo010 96
00011 460
00013 176
00014 48
0001 46
0001 176
00017 176
00018 176
a Help < Clear l* fat
GIL Entry 4+ NewaR

Seq #:

Current
01-30 days
31-60 days:
> 61 days
Net A/R

Auto Apply:

AR Inv. Date
N 9/10/2013
N 9/10/2013
IN 10/08/2013
oM 10/28/2013
oM 10/28/2013

IN 10/30/2013

176.00 IN 10/30/2013

176.00 1IN 10/30/2013

FMW D000000012
CHANGE  ACR305D3

626.00
82.00

556.00
.00
1,264.00

Enter

In the Apply Column,

C

Key Amounts, [Tab]
Keyeach amourib apply tahe transactionseing cleared.

mer Tyl
Comp>Cus Eé!
Check #..:
Amount...:

Discount. :
SELeft e

Seq#
00010

00011
00013
00014
00015
00016
00017
00018

ccC
100
9999999

Receiving Transaction ID:

..Apply. ..

94

48-
46 X

.00

99

SYDZ LIDZ AR

29882 SECOND

PORT HURINE,MI 45555
Pos Seq #:
Remaining Bal Original Bal
96.00 96.00
460.00 460.00
176.00 176.00
48.00- 48.00-
46.00- 46.00-
176.00 176.00
176.00 176.00
176.00 176.00

Current...:
01-30 days:

31-60 days:
> 61 days
Net A/R...:

Auto Apply: y

AR
IN

28 8% ¢%2

IN

IN

Inv. Date
9/10/2013

9/10/2013
10/08/2013
10/28/2013
10/28/2013
10/30/2013
10/30/2013
10/30/2013

CashCorrectiomapplication

In this illustrationtwo Credit Memeareapplied to the oldest open invaidéeyboth
positive andnegative amounts as thgappear in thRemaining Balancecolumn. When

completd,

C

Credits andDebitsMUSTadd up to zero The system saves the entries and returns to the

PresgEnter] to Save

Apply Payments to Astreen.

b To Confirm any Payment Entries
Run alemporary Cash JournafMenuOption 102).

C
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Accounts Receivable Menu

Process RefundCheck

Thisprocessecordsyourrefundchecknumbern n t h e Cu s tdangqwithtiies hi st or vy
CreditMemds) andor Invoicgs) comgising the refund.

1 First, createanAP Invoice in Accounts Payab(Einancial Menu 750 p@ions
121124).

9 Thenprocess the paymen(750, 131133):assign the etk number and pritte
check.

1 Finallyapply thenegativepaymentin AR.

To Apply an AR Refund

The system assumes the PY Co@&jxheck.From hel01.Apply Cash
to Open A/Rselection screen:

C

([@%

([@%

)

View or keyCompany el [Tab]
3digit, numerldse the [Prompt], if desired.

Key CustomerAccount #@, [Tab]
10 digits, numeldse the [Prompt], if desired.

KeyCheck #, [Tab]
7 digits, numeriefund Check numhealready printed

KeyRefundAmount [-], [Enter]

9 digits, numarassumed decimafsrefund checknust be
designated negativenumber here to deduct from accounts
receivable

TheApply Cash to Open A/Retail screenappears wi t h t he Cust omer 6s

Seq#
00006

00007
00008
00009
00010
00011
00012

pm

FMW  D000000012

Conveyorware Distribution System CHANGE ACR305D3

Apply Payments to A/R

SYDZ LIDZ AR Current...: .00
29882 SECOND 01-30 days: 562.00

31-60 days: .00
PORT HURINE MI 45555 > 61 days: 147.80

Net A/R...: 709.80
Pos Seq # Auto Apply: y

Remaining Bal Original Bal AR Inv. Date Cmt
71.80 96.00 IN  6/19/2013

76.00 276.00 IN  6/19/2013
50.00 50.00 IN  9/10/2013
48.00 48.00 IN  9/10/2013
96.00 96.00 IN  9/10/2013
460.00 460.00 IN  9/10/2013
92.00- 92.00- cM  9/11/2013

GI/L Entry

&, Enter

O Reset
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Accounts Receivable Menu

C Key Amount to Apply, [Tab]
9 digitsjumericnteranamountnext to each item to be
refunded.Keyinvoicesaspositive andanycredits asnegative
amounts.

C PresgEnter] to save.

If the transaction ibalanced the sytenreturns tahe Apply Paymentto Open A/R
screen.

If there is arerror, one of two conditions exist:$ Left, or- $ Left: Possible Causes:
9 Isthere an error in the discount taken

M Did the Customer create a deducti on
postedwith a corresponding (credit memo) éntry

Is any adjusting entry in error?
Have you applied credit or debit mematon the remittance?

Are all entries signedafd+) correctly?

When the application to AR matches the payment[pnessg.

The systemeturrsto the Apply Payments toRscreen.
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EnterPayment Reversal

Use this proassto post checks returned unpaidhmy bankor payments posted in error
Posting aeversaincreaseshec u s t o mbafaiice. AR

Post a (104) hal Journal before and aftetthis process to segregate bank depositg o u 6 | |

bereent er i

ng

the check (as a

negati.vi@isnumber ),

maintails the distinction of entries, as other cash applications may be processed during the

day.

There are two methods of handli@yment reversathoose based on g

circumstances:

1. If thetransactiofs)stillappearsin the current AR recordsapply the payment

reversalto eachoftheor i gi nal

recewvablesdUsethé @ashdeurnid

locakthe date of deposit and each of the invoices Raidnter the returned check
with the same check number, Imeisure t@ign theamounts being reinstated

Invoices Stop Payment & NS

Credit MemosPrepayments, Unapplied Furjé:

2. If the transaction has beeleared from current ARrecords, use tiélew AR] (F9)
window to create a némegativeAR transaction.

In reversing paymentgyktheoriginalCheckor Transaction INumber, anenter the
PaymentAmount as anegativenumber. Any fees you might charge the custaraebe
invoiced separately.

To Apply a Returned Check ¢r OtherVoid Paymenk

to Current AR Transactions (circumstancet 1):

A payment recorded during the current month will appear in the
Receivables lightil theMonth-End process removes it.
From theApplyPayment to ARelectiorscreen

C

)

(@

(@

ViewPY Typg: CK

Use Prompi to select another payméype, if needed.

Select or&yCompany #I"i'l [Tab]
3 digit, numeric.

Key CustomerAccount #l'i?"l, [Tab]
10 digits, numeric.

KeyCheck #, [Tab]

7 digits, numeTFiuncate excess digftdse the Transaction 1D
field for other PY types, and to add any explahation
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Accounts Receivable Menu

C Key Amount[-], [Tab]

9 digits, numdsicassumed deckeglas aegativeso it posts
as a debit.

TheApply Payments to A/Betailscreen appears.

Apply Payments to A/R
T TypelE) CcK MIKES MENSWEAR Current...: .00
Comp>Cus#> 100 100 456 SIXTH 01-30 days: 620.00
Check #..: 345 31-60 days: 3,316.00
Amount. ..: 156.00- CITY MI 42232 > 61 days: .00
Discount. : Net A/R...: 3,936.00
$ left. . : 156.00- Pos Seq #: Auto Apply: y
Receivin g Transac tion ID
Seq# ..Apply... Remaining Bal Original Bal AR Inv. Date Cmt

00005 1,000.00 1,056.00 IN  7/24/2013

00006 956.00 1,056.00 IN 7/24/2013

00007 1,176.00 1,176.00 IN  7/24/2013

00008 184.00 184.00 IN 8/01/2013

00009 144.00 144.00 IN 9/10/2013

00010 150.00 150.00 IN  9/10/2013

00011 326.00 326.00 IN  9/11/2013

a Help ~ Clear i"” Exit Q Prompt Change check @ Cancel
— c 4
GIL Entry 4+ NewAR S Comments Chg Ref Col Act Cmt

Apply Payments to A/Retail screen

In the original payment applicatiagtemlines,
C KeyAmount(-), [Tab]
Up td digits, numeBie sure to key invoieenountswith &
numbersandkey credit memo amountih +numbers.
When completed,
C PresgEnter] .

Thepayment reversals recorded, and tiheceivables are restoretb the
customersiccount.These restored receivables retainahiginal transaction and
due dates, along with the appropriate aging Stestransaction can erified on
the 10Zr'emporary Cash Journal

b To Recorda Returned (eck (or other void payment)
as aNew AR Transaction (circumstance# 2):

From theApplyPayment to ARelectiorscreen

o ViewPY Typéd: CK
Use Prompi to select another payméype, if needed.

C Select or&yCompany #=! | [Tab]
3digit, numeric.
C Select or &yCustomerAccount #@, [Tab]

10 digits, numeric.
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)

([@%

KeyCheck #, [Tab]
7 digits, numefFinncate excess digits.

Key Amount[-], [Enter]

9 digits, numeKey as aegativeso it posts as@aistomer
accountebit.

TheApply Payments to A/R Itentietailscreen appearss above

C

Click on[New AR] (F9).

TheNew AR.Open Item Transaction Entwindowappears.

New AR, Open Item Transaction Entry

Account #.: 100 100

Tp> Trans # Amount Remarks
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

Help & Eit Prompt Cancel
€ { Q

In theTp> field:

C

)

)

(@]

(@

New AR, Openltem Transction Entrywindow

KeyAR Type, [Tab]
2 character, al@vause[Prompt] toselec | ook u p
display here)

NF Not Sufficient Funds

SP  Stop Payment

Key Transaction Number, [Tab]

Up to 7 digits, numBeenter theCustomer Chedkumber.
Drop leading digits if they exceed field length.

Key Amount (-), [Tab]

Up t® digits, numekigain,negative as entered on thigply
Paymenselection screen.

KeyRemarks(Optional)
(Up to 15 characters, alphanaAmsbad)note.

PresgEnter] .
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Accounts Receivable Menu

The system returns to tAeply Payment to ARetailscreerwith the payment information.

C Presg§Enter] again.

The system returns Apply Cash to Open A/R Itenssreen.

Thepayment reversals recorded, and tinew receivableappeas on the customer
account. The transaction carveefied on the 10Zemporary Cash Journal

Note that he new transactiaoesnot retainthe aging of the original transactions.

Write Off Bad Debt

Writing off bad debteduces the accounts receivable balance by remoeingbleshen

you decide thegrenot collectible.This process only removes the debt from receivables; it
does notccounfor the losses in th@eneral Ledger Any typef AR transaction
whethercreditor debit can be written off.

As with other special AR transactions, run a separ&mdlogdash Jourrial segregate
(and avoid errors in) bank deposits.

b To Write Off Bad Debit:
From theApplyPayments to ABelectiorscreenin thePMT Type field:

C Select or&yWOR! | [Tab]
2 digit, numetitse[ Prompt] to selectif desired

C Select oréyCompany # | [Tab]
Up ta3 digit, numeric.

C Select or &yCustomer Account Numbel!, [Tab]
Up tol0 digits, numeric.

C Key Amount, [Enter]

Up t digits, numetidecimaltal writeoff for thiscustomer
account.

TheApplyPayment t&\R detail screeappears.

C Key Amount to Apply

9 digits, numeAmount of writeoff for eachopen
transaction.

C PresgEnter] .

If the entriedpalance, the systeaturns to thé\pply Payments to Open AftreenPrinta
102.TemporaryCashJurnalto verifythe wrie-off, if desired
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CompleteCashReceipts

b To Complete Cash Receipts

After all payments are entered:
C PresgExit] (F3)

The system returns to tAecountsReceivable Meracreen.

Print a Temporary Cash Journa{Menu Option 103. VERIFY the totad andpayment
application Prepare ®ankdepositif needed. Run the Menu Option 1®nal Cash

Journal if desired. The system automatically runs/prints a Final Cash Journal as part of the
DayEnd programs if any tfinalized transactions exist.
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OPTION 102: PRINT TEMPORARY CASH JOURNAL

This option prints a Temporary Cash Journal for the comjsgythis document
to verify payment applications befdirelizing/posting them. The system prints
aTemporary Transaction Number in the faright column of this printouthat
can be used to delete any pending transaction.

This reporimay be printed as often as needed throughout theefiene
posting/printing the Option 1C&inal Cash JournaNote that he Dayend process
automatically produca&inal Cash Journaithout requiring this report

b To Print a TemporaryCashJournal:
C Click on102 Temporary Cash Journabr
C Key command 1 ,0 [Enter]

ThePrint Temporary Cash Joursaleen appears.

FMW D000000012

Conveyorware Distribution System SELECT  ACR306D1

Print Temporary Cash Journal

Company Number.. [ 100

Q Help ‘? Exit =s  Print Q Prompt = ti

Print Temporary Cash Jourselection screen

C KeyCompany # | [Print]
3 digit, numeric.

The Journal printand thesystem returns to tHO0AR Menu.
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PROGRAM : ACR306FR Conveyorware Distribution System 10/01/13 14:135:09
COMPANY : 100 SYDZ LIDZ TEMPORARY JOURNAL PAGE: 1
CASH RECEIPTS FOR 10/01/2013
* * ACCOUNT =x = CHECK CHECK REF AMOUNT GEN'L TRANS
NUMBER NAME NBR AMOUNT DISCOUNT NBR TYPE APPLIED LEDGER REMARKS NBR
100-0000000099 SYDZ LIDZ AR CASH COR 1056

13 IN 71.80 NET 10 DAYS
14 IN 20.20 NET 10 DAYS
27 CM 92.00- REF TO 0000014
100-0000000099 SYDZ LIDZ AR 4599 150.00 5.80 1058
14 IN 55. 80 NET 10 DAYS
22 IN 50.00 NET 10 DAYS
23 IN 48.00 NET 10 DAYS
100-0000000100 MIKES MENSWEAR 4868 2,232.00 1059
15 IN 1,056.00 *PREPAY ACCT
17 IN 1,176.00 NET 10 DAYS
100-0000000100 MIKES MENSWEAR WIRE TRA 1,056.00 1062
Transaction ID: QRB3454654--23234A
16 IN 1,056.00 NET 10 DAYS
100-0000000101 BILL TO BILL CASH PAY 184.00 1057
18 IN 88.00 #PREPAY ACCT
20 IN 96.00 NET 10 DAYS
01-1000-000-00 Furniture and Fixtures CASH PAY 200.00 GL 200.00 GRAY DESK HUT 1061
THE TOTALS ARE: 3,822.00 3.80 5,625, 80 200.00
TOTALS BY SOURCE: FEEXEXXEXER EXEXEXRERR FEEEXEEESR FEFEEEXE XS # of Checks
CASH CORRECTION 1
CHECK 2,382.00 3.80 2,385.80 2
WIRE TRANSFER 1,056.00 1,056.00 1
CASH PAYMENT 184.00 184.00 200.00 1
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Layout forTemporary Cash Journal

HEADER: ReportTitle, CompaniName, Report (specified/default) Date, & Page Number
COLUMNS:
ACCOUNT Number, Name: Company& CustomeAccountNumbes, with
Customeccount Namgabove

Transaction ID: Field usedor complex transaction IDs and
confirmation numberg&/or paymentemarks.

CheckNbr: Check Number, or 099999996 for ot he
Check Amount Amount of CustomePaymenfor, if negative amouriRefund)

Discount: Discount(an expense) gin for payment within account terms

Ref Number Invoice, or Credit Memo, Number

Type AR TransactiofType Code
CB ChargeBack (unresolvezistomededuction)
CM  Credit Memo
DM  Debit Memo (unresolvadistomedebit memo)
IC Invoice(COD)
IN Invoice with Terms
LF Late Feénvoice(systerrgenerated)
NF NSF Check (payment reversal)
PP PrePayment (an unapplied balance)
SP Customer Stopped Payment (payment reversal)

Amount Applied Dollars appédto specified invoicgcredit memos
General Ledger Dollar amountecordedo the General Ledger.
Remarks Entered in the transaction recordisTield is printed on thea€h

Journal anan AR reports

Trans Nbr AT Code, demporarynumber assigned to each entry. This
numbermermits deletionof a transaction entat in error, using
Option 103Delete AR Transaction

SUMMARY:

TOTALS for Check Amount, Discount, Amount Applied, & GL Amount columns,
above

Totals by PAY TYPE for each Amount colummjith Number of Paymentsby Pay Type.
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OPTION 103 RemoveAR Transaction

This optiondeletesapaymentransactiomfter it has been entered (and savedpeliorte
it has been postedth the 104rinal Cash JourndRefer to Option 101, secti@T.o
Delete an ErroafterSaving.

b To Delete aPaymentT ransaction:

From the 100 AR Menu,
C Click on103Remove Cash by Transactioror
C Key command 1 0 [Enter].

TheRemoveAR Transactioscreen appears.

S FMW D000000012
Conveyorware Distribution System SELECT  ACR307D1

Remove A/R Cash Transaction

Select a transaction to remove and press Enter:

Company Number.. ...} 100

Transaction Number..: 0

Use this screen to remove an A/R Cash Transaction from the cash journal.
The transaction numbers are listed in the far right column on the temporary
cash journal. Key in a Transaction Nbr. and press Enter to remove.

Q Help ‘? Exit Q Prompt @ Cancel

&, Enter

O Reset

Remove Cash Transant&creen

C Select or&yCompanyNumber&  [Tab]
7 digitsjumeridJse [Prompt] to select, if desired.
C Key Temporary Transaction Number [Enter].

The (AT Code) Temporary Transaction Number appears on the
102 Temporary Cash Jourirathefar rightTrans Nbr
column.

The confirmatiomessage appearkransaction Deleted"
b To Exit:

C Pres§Exit] (F3)
The system returns to tAecounts Receivable Mesureen.

| Note Confirm the deletion by again printing theTi@&porary Cash Joutna
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OPTION 104  PRINT FINAL CASH JOURNAL

This progranprintsthe 102TemporaryCashJournakntries andpoststhem as permanent
entries.The AT transaction numbers found on the temporary journgbaegeno changes
are permittedfter finalizing th€ashJournal

The DayEnd procesproducsthisreportfor any receipts not yet postadd sends it to a
designategrinter oremail addressf the businesseednly oneCashJournal for the day,
it is not necessary to run this repeparately

IF it is helpful to havesngle Journglosted to match agsh receiptdank depositun a
final Cashdournalseparately from other transactions

Beforeposting a Final Cash Journadjew a emporaryaurnal. Verify that théournal
receiptsnatches manuatount/total ofcheckdcash for deposit Thiscanconfirma
bankdeposit slip, matcling Cash durnal entrieswith banking records

b To Post and Rint a Final CashJournal:
From the 10QAR Menu

C Click on 1040st Final Cash Journal

ThePrintFinalCash Journaklectiorscreen appears.

FMW D000000012

Conveyorware Distribution System SELECT ACRIOR1D
Print Final Cash Journal
Enter Company Nor. [ hee
Enterl
a Help ‘? Exit Q Prompt s Print @ Cancel
S Reseli

Print FinalCash Journaklection screen

C Select or &yCompany #=1, [Print].
3 digit, numeric.

The Journal printand thesystem returns to the 18R Menu
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PROGRAM : ACRD1&1 Convevorware Distribution System 1070172013 14:642:01
COMPANY 100 SYDZ LIDZ FINAL JOURMAL PAGE : 1
CASH RECEIPTS
# # ACCOUNT = = CHECK CHECK REF AMOUNT GEN'L
NUMBER NAME NER AMOUNT DISCOUNT NBR TYPE APPLIED LEDGER REMARKS
100-0000000099 SYDZ LIDZ AR CASH COR
13 IN 71.80 NET 10 DAYS
14 IN 20.20 NET 10 DAYS
27 CHM 92.00- REF TO 0000014
100-0000000099 SYDZ LIDZ AR 6599 150.00 5.80
14 IN 55.80 NET 10 DAYS
22 IN 50.00 NET 10 DAYS
23 IN 68.00 NET 10 DAYS
100-0000000100 MIKES MENSWEAR G868 2,232.00
15 IN 1,056.00 #PREPAY ACCT
17 IN 1,176.00 NET 10 DAYS
100-0000000100 MIKES MENSWEAR WIRE TRA 1,066.00
Transaction ID: QRB3454654--23234A
16 IN 1,056.00 NET|lD DAYS
100-0000000101 BILL TO BILL CASH PAY 184.00
18 IN 88.00 #*PREPAY ACCT
20 IN 96.00 NET 10 DAYS
01-1000-000-00 Furniture and Fixtures CASH PAY 200.00 GL 200.00 GRAY DESK HUTCH
THE TOTALS ARE: 3,822.00 3.80 3,625.80 200.00
TOTALS BY SOURCE: EFREXEEREE  EERRERERRHR ERERERE H R sxxxxxx%% # of Checks
CASH CORRECTION 1
CHECK 2,382.00 3.80 2,385.80 2
WIRE TRANSFER 1,056.00 1,056.00 1
CASH PAYMENT 184.00 184.00 200.00 1
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Layout forFinalCash Journal

HEADER: Report Title, Compariyame, Report (specified/default) Date, & Page Number
COLUMNS:
ACCOUNT Number, Name: Company & Customer Account Numbers, with
Customer Account Narm@bove

Transaction ID: Field usedor complex transaction IDs and
confirmation numbers, &/graymentemarks.

Check Nbr; Check Number, or 099999996 for ot he
PaymentAmount: If anegative amountustomeRefund

Discount: Discount(an expense) gin for payment within account terms.

Ref Number Invoiceor GreditMemo,Number

Type AR TransactiofType Code:
CB ChargeBack (unresolvaristomededuction)
CM  Credit Memo
DM  Debit Memo (unresolvardistomedebit memo)
IC Invoice (COD)
IN Invoice with Terms
LF Late Feénvoice (systergenerated)
NF NSF Check (payment reversal)
PP PrePayment (an unapplied balance)
SP Customer Stopped Payment (payment reversal)

Amount Applied Dollars appéd to specified invoiseredit memos
General Ledger Dollar amount recorded to the General Ledger.
Remarks Entered in the transaction record. This field is printed on the Cash

Journal and on AR reports.
SUMMARY:

TOTALS for Check Amount, Discount, Amount Applied, & GL Amount columns,
above

Totals by PAY TYPEfor each Amount column, wilumber of Paymentsby PayType.
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OPTION 105: Print Customer Statements

A Customer Statement lists all epalance receivables for a Customer Accdlinypes of
receivables are included on the statement; no payments ard temoswith $0balancepaid
since thdéast moth-end, do not appeaiThe statement summary includes the account aging
with the total owed.

Staterants may be printed at amyei

b To Choose Print Customer Statements

From the 100 AR Menu,

Click on105Print Customer Statementsor
Key command 150 [Enter].

C
C

ThePrint Customer Statemestseen appears.

FMW D000000014

Conveyorware Distribution System SELECT ACRD12D1

Print Customer Statements

Enter Company Nbr........... . a8: 9
Customer Account Nbr........ ‘8 0000000000

Include $0/Negative Balance, Y/N: Nv

A Customer Statement lists all open-balance receivables for a Customer
Account. Entries print two-across per line; aging and total amount owed

Rt s o e @
Enteri
a Help ‘ Exit Q Prompt Cancel == Print

Reseti

Print Customer Statemes#dectiorscreen

)

Selegtor leyCompanyNumber@, [Tab]
7 digits, numerigse [Prompt] to select, if desired.

)

Key Customer AccountNumber@, [Tab]

Up to 10 digit®000000000), defaulzezos=ALL. Specify one
customer account, or print statements for all custohiges.
[Prompt] to select, if desired.

)

KeyInclude $0/Negative Balance, Y/N: [Tab]

1 digitY/N. Default is N, noKeyaY6 to print statements for
customers with $0 or crebtilance accounts.

C Click on[Print].

The confirmatiomessage appeameport has been submitted
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CUSTOHER STATEMENT
1-555-555-5555

SYDZ LIDZ Statement Date: 10413714 15:00
29882 SECOND AVEHUE ACCOURT Number: 100-0000000100
PORT HURIMNE,MI 45555 US Codes:
IN Invoice LF Late Fee
CH Credit Memo SP  Stopped Payment
MIKES MENSWEAR PP Prepayment
456 SIXTH CB Charge Back
NF NSF Check
CITY, MI 48555 DH Debit Hemo
|Inv Date|CD|Ref Wo. | Due Dt |Open Balance ||Inv Date|CD|Ref No. | Due Dt | Open Balance |
| |
| 070114 |IM]| 146] 073114 | 422.55 || 072214 |IH| 262 082114 | 647.52 |
| 072214 |IN| 283| 082114 | 93.72 || 072214 |IN| 284 082114 | 138.45 |
| 072214 |IN| 289 082114 | §81.38 || 072514 |IN| 3151 082414 | 387.66 |
| 082014 |CH| 320] 082014 | 178.00-11 082614 |IM| 323] 092514 | 102.24 |
| 082714 |IN]| 325| 092614 | 219.39 || 082714 |IN| 326 092614 | 51.12 |
| 082714 |IN| 329| 092614 | 93.72 || 082714 |IM]| 3301 092614 | 187.44 |
| 082714 |IN| 333| 092614 | 121.41 || 092414 |IM| 336] 102414 | 51.12 |
| 100614 |IN]| 342| 110514 | 159.75 || 100814 |IM| 343] 110714 | 1,431.36 |
| 100814 |IN| 344] 110714 | 1,431.36 || 101014 |LF| 9999999 101014 | 50.00- |
| 101014 |LF| 999999%9| 101014 | 100.00 || 000000 | | | oooooo | T
| | | | 1 11 I 1 | | |
| | | | 1 11 I 1 | | |
| | | | 1 11 | | | | |
| | | | 1 11 | | | | |
| | | | 1 11 | | | | |
| | | | 1 11 I 1 | | |
| | | | 1 11 I 1 | | |
| | | | 1 11 | | | | |
| | | | 1 11 | | | | |
| | | | 1 11 I 1 | | |
| | | | 1 11 I 1 | | |
| | | | 1 11 I 1 | | |
| | | | 1 11 I 1 | | |
| | | | 1 11 | | | | |
| | | | 1 11 I 1 | | |
| | | | 1 11 I 1 | | |
| | | | 1 11 | | | | |
| | | | 1 11 | | | | |
| | | | 1 11 | | | | |
| | | | 1 11 | | | | |
I | | | 1 11 I 1 | | |
| |
| |
| |
| |
| |
| |
| |
| |
| |
| |
| |
| » 60 Days  |31-60 Davs | 01-30 Days | current | | Remit this Amount |
| |
I 422,55 | 1,570.73 | 825.32 | 3,073.59 | 5,892.19 |
| |
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Layout forCustomer Statement

HEADER: CompanyName, Address Phone & StatementDate

Customer Account Number, BilFTo Name & Address

AR Codelist: CB ChargeBack (unresolvatistomededuction)
CM  Credit Memo
DM  Debit Memo (unresolvadistomedebit memo)
IC Invoice (COD)
IN Invoice with Terms
LF Late Feénvoice (systergenerated)
NF NSF Check (payment reversal)
PP PrePayment (an unapplipdymentbalance)
SP Customer Stopped Payment (payment reversal)
COLUMNS: The statement prints two transactions across each line, so each
column headingppears twice:
Inv Date: SixDigit Date of Invoicémmddyy)
CD (AR): AR Type Code
Due Date: Item Due Date, based 80 dayTerms

Open Balance:

SUMMARY:

Amount (originalor stilkopen)

Aging Slots: >60 Days, 360 Days,1-30 Days,andCurrent.
Remit This Amount: $ Total Owed.
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OPTION 107: Display AR by Customer

This option displaa Qustomed sccoAns Receivableecord. The systersorts the list
from themost recent transactiotostheoldest Only opentransactions appear on the list
by default. Transactioakeared tlough payment or cash correctina removed by the
Month-End processUse [Sort/Select] (F8) to expand or limit the list.

b ToDi splay a Customerds AR Transact
C Click on107 Display AR by Customeror
C Key command 1 Q [Enter].

TheDisplayAR by Customeselection@een appears.

FMW D000000012

Conveyorware Distribution System DISPLAY ACR300D3

Display A/R by Customer

Compxustg 100 | Current...: .00

Pos Seqi#..: 01-30 days: .00

Code Type Paid Date Range 31-60 days: .00
A ** = > 61 days: .00

Select option, press Enter. Net BA/R...: .00
10=Trans# Cmts 12=Pay History

Op Seq # Date Pd Balance Original Bal AR Cmt

Q Help l* Exit Q Prompt ’piv Jump Sort/Select " Pmt#Hist

EI Show Detail @ Cancel Dsp Pmts ~ Chg Ref Col Act Cmt =

DisplayAR by Customeselection@een

C Select ordxyCompanyNumberE, [Tab]
3digit, numerldse[ Prompt] to select, if desired.

C Select or &y CustomerAccount Number&,| [Enter].
10 digits, numese[ Prompt] to select, if desired.

TheDisplayAR by Customettetail screeappears.

3/25/2016 1:31 PM 100 Accounts Receivable Page 37



comp>custfy 100
Pos Seq..:
Code Type Paid Date Range
A *x
Select option, press Enter.
op Seq #
v| 00038
v 00039
v| 00040
v| 00041
v 00042
v 00043
v 00045
v| 00046

v 00050

e Help i# Exit

Conveyorware Distribution System DISPLAY ACR300D3

Display A/R by Customer

E] Show Detail

Accounts Receivable Menu
FMW DO000000012

100 MIKES MENSWEAR Current...: 1,748.73
456 SIXTH 01-30 days: 1,653.47
31-60 days: 459.30
- CITY,MI 48555 > 61 days: 3,309.78
Net A/R...: 7,171.28
Date Pd Balance Original Bal AR Inv. Date Cmt
5/28/2014 29.63 93.28 IN 2/21/2014
255.60 255.60 IN  3/14/2014
93.28 93.28 IN 4/03/2014
520.44 520.44 IN  4/21/2014
1,139.04 1,139.04 IN 4/21/2014
517512 51.12 IN  4/21/2014
62.36 158.36 IN 4/21/2014
158.36 158.36 IN  4/21/2014
18.00 114.00 IN  4/28/2014
e P " M
Q Prompt "‘ Jump g Sort/Select :.' Pmt#Hist | | 3
Enterl
@ Cancel Dsp Pmts || chgRefCol |  ActCmt .
¢ Reset’

Display AR by Custombst screen

Layout ofthe Display AR by Customkst screen

Header Sectionis the same as selectsoreen.

Open AR Transactid@olumns:

Opt:

Seq #

Date Paid:
Balance
Original Bal:
(AR) Type:

IN
CB
CM
DM
LF

NF
PP
SP

Invoice Date:
Cmt:

Options field
10=Transaction Comment
12=Payment History

Account Sequence Number: lihe-item number in the
Cust omdistaiys AR

Dateof lastpaymentor activity, forthis item.
Current Amounstill Owing

Amount of the Original Transaction

AR Coddor the account debit or credit

Invoice

Charge Back for unauthorized deduction
Credit Memo

Debit Memo

Late Feénvoice (systergenerated)

NSF Check (payment reversal)
PrePayment, or an Unapplied Balance
Stopped Payme(d payment reversal)

Original TransactioDate

* means a Comment exists for the transadtmn
display the (active p@mentwindow, in the
i t eOpbsx, click onl0=Comments
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Active [Buttons] (F Keyg for theDisplay AR by Customerscreen:

[Help] (F1)

[Prompt] (F4)

[Jump] (F7)

[Sort/Selecq (F8)

[Pmt Nbr] (F9):

[Details] (F11):

[Cancel] (F12)

[Payments] (F13):

[Chg Ref Col] (F15)

[Acct Cmt] (F19):

Brings up a OHelpdé window wi

about t lied Fromrarsy fHeld] s
window presgExtended Help] (F2)for detailed
information about thentirgcreen.

Brings up the list of entries for fielditha
lookup icon

Di splays this Customer
your choice of other Menus: AR, Customer
Accounts, Sales History, Order Status, and
Return/Repairs

Brings up the Sort/Select window. Choose to
SORT by Sequence Number (1=Sex#)y
Invoice Number (2=Transaction#). Choose to
SELECT by Active Code, AR Type Code/@nd
Date Paid range.

Displag aspecificCheckpayment for this
Account withthe posting date, amount, any

Accou

discount, and remark fields, alonfpwitt he checkds

application to receivables.

Displag a second line of data for each entry,
includingDue Datelnvoice Terms, and Aging
Sot (as Column#)

Returns to therevious screamithoutsaving
changes.

Displayghelist of ALL the accourdt gayments,
with thefurtheroption to display thapplication
to receivables

Toggles thru displayifige fields from the AR
transaction

Invoice Date (default),

Invoice Number,

System Number,

PO Number, and

Customer PO Number(3d party referencérom
Remarlks windowof 401.0rder).

Displays &lobal Comments window, specific to
the Customer Account which can bacces in
many system menus.

To Navigate a Long List

I f the | ower rNexghahd/osddPrr eeevyi odiissOp | ays 0
C Click on[Next] and[Previous]

--OR--

C Pres§Page U and[Page down]on a keyboard.
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b To Display More Detailsin the Transactions List
C Click an [Show Detail] (F11).

TheDisplayAR by Customescreen appeansth a second line of data for each list entry

Display A/R by Customer
Comp>Cust#> 100 100 MIKES MENSWEAR Current...: .00
Pos Seqh..: 456 SIXTH 01-30 days: 620.00
Code Type Paid Date Range 31-60 days: 3,472.00
A > - CITY,MI 42232 > 61 days: .00
Select option, press Enter. Net A/R...: 4,092.00
v|] 00005 9/30/2013 1,056.00 1,056.00 IN 7/24/2013
Code: Due Date: 8/23/2013 .00 *PREPAY ACCT slot: 2
[v] 00006 9/30/2013 1,056.00 1,056.00 IN 7/24/2013
Code: Due Date: 8/03/2013 .00 NET 10 DAYS Slot: 2
L‘ 00007 1,176.00 1,176.00 IN 7/24/2013
Code: Due Date: 8/03/2013 .00 NET 10 DAYS slot: 2
P 2 3 .
Q Help ‘Y Exit Q Prompt /H  Jump Sort/Select 4 PmtrHist
. ¥
Trns Cmt _] Show Detail @ Cancel Dsp Pmts Chg Ref Col &, Enter

Display Open Itemwith [Show Detai] lines

This functiontogglesto display a second line of data for each entry, includingg@ode
inactive field)nvoiceDue Date, InvoiceTerms, and(Aging Slot. The Aging Slatefers
to pastdue periods: 1=up to one month, 2=up to two months, 3=more than two months.

b To Display Different Reference fields in the list
C Click on[Chg Ref Col (F15.

Toggle thru displaying favfields on the listavoice Date (default)Jnvoice Number,
System Number PO Number, andCustomerPO Number (a 3d-party referendeom
theRemarksvindow ofthe Order).

b To Limit or Re-Sort theDisplay AR List:

C Click on[Sort/Seleci (F8)
TheOpen Item Selectiomindowappears.

Open Item Selections

Sorted by......: [ 1=Sequence #

2=Transaction #

Active Code....: A A=Active D=Complete *=Both
Item Type......:
Paid Date Range: ol &1 - @] MMDDYYYY

Q Help @ Cancel JJ Continue

Open Item Selectiomindow
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Choose to SORT gccounSequenceNumber (1=Seq#

defaul} or bylnvoice/CM Number (2=Transaction#).

Transaction Number sorting assigns almonbered AR Types

(€CB, DM, LF, and SRymenwiPP)carry 999999 9 (
the Check Number of the payment.

(@]

([@%

Choose to SELECT Active Code
A=Active Open Balance, and $0 Balafazdin the
currentmonth), or
D=Complete ClosedPaidonly, Previous monthr
*=ALL receivables, open and closed.

([@%

Choose to SELECT AR Type Code

**=ALL transactions (defaulgr key any of these AR codes:
CB=ChargeBack (Unauthorized Customer Deduction)
CM=Credit Memo
DM =Debit Memo (Unauthorized Customer Deduction)
IC=Invoice (COD)
IN =Invoice with Terms
LF=Late Feénvoice (systergenerated)
NF =Nonsufficient Funds (Payment Reversal)
PP=Pre-Paymentor Unapplied Balance
SP=Stopped Payment (Payment Reversal)

([@%

Choose to SELECT WaymentDate Range
Default isNO payment ranged_L Transactions, open and paid
Click on theCalendar Iconsto select @paymentiate range

Keyany numb e rinthedirbt®atevield tk displaply
transactions wit@urrent Month payments.

C Presd4Enter] .

The systerdisplayshe specified list

Code Type Paid Date Range 31-60 days:
3 IN - CITY,MI 48555 > 61 days:
Select option, press Enter. Net A/R...:
Seq # Date Pd Balance Original Bal AR Inv. Date Cmt
00082 10/28/2014 .00 219.39 IN 8/27/2014
00083 10/28/2014 - 51.12 IN 8/27/2014
00084 10/28/2014 .00 93.72 IN 8/27/2014
eees8s 10/28/2014 N- 187.44 IN 8/27/2014
oeese 10/28/2014 .00 121.41 IN 8/27/2014
00087 11/06/2014 .00 51.12 IN 9/24/2014
oee88 11/06/2014 .00 159.75 IN 1e/06/2014
00089 1,431.36 1,431.36 IN 1o/08/2014
00091 1,431.36 1,431.36 IN 1e/0e8/2014

Display AR by Customkst,
Active Code=*(bothd A6 act i completegnd 0DO
Item Type=IN (Invoices only)
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Display/Find Payments:

If you have &€ u s t oCheckNdnsber display the receivables it was applied to with

[Pmt#Hist] (F9).

The entirdPaymentistorylistis available wittihe [Payments] (F13) button.ALL

Payment Types are included: Cash, Checks, Wire Transfer/EFayrRents, Cash

Corrections, and/rite-Offs, in reversdate order.

b To Display a SpecificCheck Payment for this Account
Al ot her payment types
unique here.

C Click on[PmtNbr] (F9).

TheCheck Selectistreen appears.

Check Selection

Company....... H 100

Check Number..:

a Help & Cancel 1,1 Continue

Check Selectistreen

C Key theCheck Numberto display]Enter].

Up to7 digis numeric.

ThePayment History by Chestreen appears.

Payment History By Check

Company/Acct/Check#. :
Date Received.......:

Dathiig §4 ) 322 Sl DAL Trans - Type Amount Applied
9/30/2013 15 IN 56.00
9/30/2013 16 IN 100.00-

Previous

Payment Historgy Checlscreen

The chec# gostingDate, Amount, anyDiscount, andRemarksfields display,

along with th@ a y m epplicaiien to receivables.

whveho€harok
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p

ToDisplayan AR Transact.
In the Opt field of the lingem,

>

C Click an 12=Pay History..

TheTransation Payment Historgcreen appears.

Date
10/01/2013

amh

FMW D000000012

Conveyorware Distribution System DISPLAY ACR330D3

Transaction Payment History

TyPaid 1o st L s N
Transaction Number..: 17
DRESTS 58 AA S ot h 7/24/2013
AMOUNt . vvinniinnaant 1,176.00
Applied....ouiinnient 1,176.00
Balance......o.eeennt .00

Check # Payment Type Amount Applied

4868 CHECK 1,176.00

= @) o

onds

b

Transaction Payment Hist@green

ToDi spl ay the Accoulst
From theDisplay AR by Customkst screen,

C Click on[Paymentg (F13)

TheCustomer Payment Histdist screen appears.

FMW D000000012
DISPLAY  ACR325D3

Conveyorware Distribution System

0s

Opt

v

Select Option, Press Enter.

Customer Payment History

Company Account..: 100-0000000100
MIKES MENSWEAR

456 SIXTH

Customer.........:

CITY,MI 48555

Date Check # Payment Method Check Amount Nbr of Items
11/12/2014 5 CK CHECK 100.00 1
11/06/2014 9999999 CC CASH CORRECTION .00 4
11/06/2014 9999999 CC CASH CORRECTION .00 e
10/28/2014 65345 CK CHECK 768.60 8
10/22/2014 9 CK CHECK 2,000.00 6
10/16/2014 100 CK CHECK 500.00 1
1e/10/2014 9999999 CK CHECK 50.00 1
10/10/2014 9999999 CK CHECK 100.00- 1
1e/e8/2014 6747747 CK CHECK 1,344.00 1
8/26/2014 656 CK CHECK 1,000.00 4

Exit

@ Cancel

Pay ment

CustomelPaymentHistoryscreen

Pay ment

Hi
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Layoutfor CustomePaymentHistorylistscreen

Columns Opt: Option for each Payment: 12=View Detail Iltems
Date: PaymentActivity date.
Check #: CheckNumber(displaylransaction I10ield with Opt 13.

Pmt Method PY CodeandDescription
Check Amount PaymentAmount.

# of Items: Countof thereceivablesrivoices, credits, and de)ilss
paymentvas applied to

b To Display Details of any Payment:
In t h eOptiBoxn e 8 s

C Click on12=View Detail Items.

ThePayment History Che€letailscreen gpears.

Customer Payment History Check Detail

Company Account. . :

Customer.........:

Check Number.....: Type
Check Amount.....: 800.00
Trans. 1D TIFIED CHECR
Trans # Transac tion Type Amount Date Remarks
0000002 IN INVOICE W/TERMS 564.00 6/03/2013 NET 10 DAYS
0000003 IN INVOICE W/TERMS 88.00 6/03/2013 NET 10 DAYS
0000004 IN INVOICE W/TERMS 100.00 6/03/2013 NET 10 DAYS

0000005 IN INVOICE W/TERMS 50.00 6/03/2013 NET 10 DAYS

Previous

a Help (f Exit a Cancel

Customer PaymeHistory Check Detaikcreen

Thepaymentletail screeimcludes the alphanumeric Trans. ID field. AR& ransaction
Numbers (Invoice/Credit Memo, or 9999999 for other AR Typ&eR)Type, Amount,
Date, andinvoice Terms or Remarksfieldsof thep a y m epplicdien to receivables
listed
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b To Display Customer Account Conments.
From theDisplay AR by Custombst screen,

C Click on[Act Cmt] (F19).
TheglobalCustomer Accourfommentscreen appears.

——
COMMENT2

Keys: 1000000000100
Position to Line:

Line# Comments
00001 OUR VERY BEST CUSTOMER!
00000

00000
00000
00000

Q Help E? Exit Highlight f Insert & Cancel ‘I‘J Continue

Customer Accourfommentscreen

b To DisplaythisCust omer 6s Records in a Di
C Click on[Jump] (F7)

TheJumpwindow appears.

Select Program to Jump to:

- Selection

A — Accounts Receivable

] - Customer Master Inquiry

H - History Inquiry

o - Order Status Inquiry

R - Repair History Inquiry

@ Help E# Exit & Cancel «E Continue

C Key|Letter], [Enter].

The currenCustomerAccount igdisplayed in the selected modiigplayscreen.
To return to the origin&linction,repeathe[Jump].
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OPTION 108 Display a Customer Account

This option provides needitingdisplay ofCustomer Account records. Baibal
CustomefComments] (F10) amdbbal[Account Comments] (F19) can be displayed and

edited here.
b To Display a Customer Account record:
From thelO0OAccounts Receivaliiéenu,
C Click on108Display Customer Account or
C Keycommand 1086, . [ Ent er ]

A Display Customer Accousitreen appears.

FMW D000000012
Conveyorware Distribution System DISPLAY  CUS300D3

Display Customers Account

Work with cOmp./cusLum.nh’.l [roo g
Position to Customer Name:
Telephone Number.........:

Select option, press Enter.
5=Display 10=Comments

Opt Comp.Cust#/Phone Customer Name Addres Cmt Del

a Help [? Exit W Rofresh R Jump @ Cancel Act Cmt ﬂ

Enter l

JJ Continue Q Prompt
—_— Rese!i

Display Customer Accousgllection screen

b To Display a Customer Account with an Account Numbel&,
With cursor in th&ork with Custom.# field:

C Select or key tHeéustomer AccountNumber, [Enter] .
Up to 10 digits, numigsie [Prompt] (F4) to select, if desired.
TheDisplay Customer Accoutiétail screen appears.

b To Display the Customer Account List
With aursor in ANY field, display the list of ALL accounts:
C PresgEnter].

The [Prompt] button also works here, but requires more steps to
display the list.

TheDisplay Customer Accoudt screen reappears, with the list of accearted by
Customer Name.
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FMW DO000000012

Conveyorware Distribution System DISPLAY  CUS300D3
Display Customers Account
Work with r;omp./Custom.#g 100 g
Position to Customer Name:
Telephone Number.........: -
Select option, press Enter.
opt Comp.Cust#/Phone Customer Name Address Cmt Del
100 - 101 BILL TO BILL 54634 WM AVE
BILLYTON, MI 45555
100 - 104 DAPPER DANS MANSWEAR 89 98TH AVENUE
555-555-5555 ABBINGDON, OH 55555
100 - 111 FINAL FINDS 13302 TALBOT
HUNTINGTON WOODS,M 48070
100 - 133 FOURTH STREET FINERY 444 FOURTH
FORETON, MI 44444
: ) ~ G
Q Help [*' Exit » Refresh ; Jump @ Cancel | Act Cmt g
: g PRIV Enterl
( ]J Continue Q Prompt .
_— Resetl
—

Display Customer Accouligt screen

To navigate the list, click pwext] and[Previous],or us e aPagedgpwmand r d 6 s
Page Up I n any ©mibtnsfield, elidk ob=Dismay.d 6 s

b To Search for an Account by ustomer Namé=!:
In thePosition-to Customer Namefield:

Cc Key Customer Name anlnitial , or aPartial Name, [Enter].

TheWork With Customerscreen reappears, with a list of accountmtitah or include
the name or initial letters entered. The ksirted by Customer Name.

To navigate the list, click pyext] and[Previous],or us e aPagedgpwmand r d 0 s
Page Up

I n the c oOptmsfield,r ecor doés

C Click on5=Display.

TheCustomer Accourttetail record displays.

b To Sort and Search for Customer Account by Customer Phone:
With cursor in thérea Codefield,

C KeyAny Number, [Enter].
To limit the list, enter an Area Code, or enter an entire phone
number to display one account.

TheCustomer Aagauntlist displays, sorted by Customer Phone Number. Accounts with
phone number areotincluded in the list.

I n the coOptmefield,r ecor do s
C Choosé=Display.
TheDisplay a Customeéetail record displays.
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Conveyorware Distribution System

Display a Customer

Accounts Receivable Menu

FMW U100000019
DISPLAY (CuUS305D1

Company/Cust#..: 100 100 *CMT A/R: Current : 32.00-
Bill to Name...: EYE IN THE SKY Inventory e1-30 D.: 339.20
Bill to Address: 34 W WILLIS ST Mgmtg FL 31-6@ D.: 119.08-
> 61 D.: 38.00-
DETROIT, MI 48201 Net AR.: 150.12
State Abbr.....: MI ee Creation MDY: 11/26/2014 Pending: 932.80
Credit Limit...: $9,999,999 FYr Cur Sls: 33,290.80
Crd. Review M/Y: 11 2014 Review Code.: N FYr LY Sls.: .00
Payment Terms.@ NET3eD NET 3@ DAYS D&B Codeg High Credit.: 22,491
Territory #.. U 1 SalesRep#g 2 NAICS Codeg 9999 Adv.Paid: .00
Telephone #....: 800 200 2000 Contact: IZZY SPYNEL
Email: diane@lutz.com
A/P Fax #......: 000 000 00008 Default Ship VIA.Q BILL R RO KR R R
Buyer Fax #....: 200 000 0000 UPS Account #.: * Press ENTER *
Blanket PO #: * for Shipping*
Note..sovenaanat Finance Chg¥k: * Options ¥
Advertising Y/N: N Adv.Earned .00 Commission %: 4.00 * Window %
Resident Code..: Discount %..: bbbl 2 @
Q Help @ Cancel Prompt /’; Jump SLS Hist ' ShipTo 3
: N 2 Enterl
it r [ ; &
% Comments BillTo ActCmt Toggle_SIs ( 'J Continue Resel]
| S —
Display A Custometetail screen
Layout for theDisplay Customer Accousitreen
On the Top Right cornerof the screen:
These ten data fields, beginning with

Accounts Receivable, Sales, and Credit History.

On the Left and Centerof Screen
Company NumberandCustomer Account Number

«cMT : This flagnext to Customer Account idicates that notes exist in

thelocalComments[F10)window. The global Customer Account
Comment (F19) does not have a flag/indicator.

Bill-to Name:
Bill-to Address:

Inventory Mgtg:

City & State:
Zip Code:

State Abbreviatior:

Creation MDY
Credit Limit;

Crd. Review M/Y :

CompanyAccount Name
Address for invoicing.

The Inventory Management code affects
receiving, storage, and order allocation for stock.

City and State for invoicing.

5 Digit Zip Code for US adds=s, or postal code.

2 digiUSPS State code.

Month, Day & Year the account was created.

Highest Amount on the Account to ship new

orders.

mm/yyyy  Mont h when

last reviewed.

t

he
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Accounts Receivable Menu

On Lower Right cornerof screen:

ReviewCode

Payment Terms Q.

Dun & Brad® !
Territory #&:
Sales Re;@:
NAICS Code!:

Telephone Number.
Contact

Email:

A/P Fax #:
Default Ship VECE

B/Y Fax #:
Blanket PO:

Note:

Finance Chg%:

Advertising Y/N :

N=New: Credit assessment took place when the
account was new. Other entries can be subscriber
defined.

Defaults to each new ordeate fees are based on
Paymenferms.

Dun and Bradstreet financial ratimgised
The assigned Salesritory(default is 01).

Theassigned Sales Rep, if used.

Specifies the customerds ind
shown. If unknown, or not used, default is
09999. 6

Contact Phone
Primary (usually Billing) Contact Name.

Email address for the primary contact. A shipping
recipient email can be addeth® ShipTo panel
in orders.

Accounts payable/primary contact fax.

Preferred shipping service. This field defaults to
the accountdés new orders.

Buyerds/ Shipping recipientds

A Customesspecified Purchase Orddurmber
for all orders. Informatieonly field: this does
NOT default to new orders.

A short comment about this accouitis field
appears on Credit Hold and AR Aging Reports.

If the system is set up to generate Late Fee
Invoices, it will charge this percentage for all past
due amounts

Def aul t i s N. oYoe | f the cu
advertising credit.

Adv. Earned: Current advertising credit amount accrued.

Commission %

Resident. Code

Discount %:

4 digits, no assumed deciriapecified here, the
system assigns this sales commissiati $twck

sold to this customer. This rate can be overridden
by rates entered in inventory records and order
screens.

Blank(default)j=Commercial address.
R=Residential, foparcel shippingurcharge

Discount rate given on each invoice (comjites
addition to volume price breaks).

C PresgEnter] to view theShippingand Sales Taxindow:

3/25/2016 1:31 PM

100 Accounts Receivable Page 49



Accounts Receivable Menu

The Shipping and Sales Tixdow appears.

SHIPPING AND SALES TAY

Bypass Credit Limit

Bypass 60 Day Limit .......
Print Packing S1ip’ <....:.-
(¥/N) :
(Y/N) :
(¥/N) :

(Y/N) :

Print Price on Packing Slip
Print) INVOX0e ..« e sss s
Put Invoice in Carton .....
Include Frt Charge On Inv .
BOL Remarks......:

(Y/N) :
Tax Exempt Number: 3

Charge Sales Tax

Tax Authority. @ STATE OF

WHERE DOES THIS PRINT?

L kN A A 4

Y

MICHIGAN

6 Help ‘/f Exit Q Prompt @ Cancel I:j Continue
Shipping and Sales Waixdow
Bypass Credit Limit: o6 ships new orders without
Bypass 60 Day Limit: oY6 s hi ps new orders without
Print Packing Slip: o6 prints a packing slip at
Print Price on Packing SlipoY6 prints prices on order
slips.
Print Invoice: o6 prints an I nvoice for eac

Put Invoice in Carton:

Include Frt Chg in Inv.:

BOL Remark:

Charge Sales TaxY/N):

Tax Exempt Number:

Tax Authority:

at order completion (see next field), or with the
dayend process.

0Y6 t o angd inciudetthe Invoice with the
shipment.

oY6 to add parcel shipping ch
This can be done at order completion for
integratedJPS shipping accounts, or with the

dayend process for Indicia and FedEx.

A message here prints on all freight shipment Bills
of Lading.

Y= Cal cul ate Sal Tax. N

purchases are salesd¢agmpt.

es

If applicable. Most jurisdictions require that
sellerskeepcustie r s & exempti on
file.

certi

The locality for Sales Tax for this customer.

To Return to theDisplay a Customerdetail screen:

p

C Click on[Cancel] (F12)

The system returns to tBésplay a Customeetail screen.
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Note:[Continue] (Enter) andExit] (F3)exitthe Cusbmer Account record, and retton
the Display Customeéiist screen.

b To DisplaythisCu st o me r @spin alDdferentr Menu:
C Click on[Jump] (F7).

TheJumpselection window appears.

Select Program to Jump to:

— Selection

- Accounts Receivable

— Customer Master Inquiry
— History Inquiry

— Order Status Inquiry

X ox QP

- Repair History Inquiry

iﬁ' Exit @ Cancel J J Continue

Choices are: A=Accounts Receivable (Option 107),
C=Customer Account (Option 207),
H= Sale# istory (Option 109)
O=Qrder List (Option 401), and
R=Return/Repairs (Option 701).

C Key[Letter], [Enter].

The current Customer Account is display#ukiselected display screen.
To return to the original module, repeafdoenp].

b To Display the Customerds Sales His
C Click on[Sls Hist] (F8).

TheSales Histowi ndow appear s. Data only appears for
history in the system. The most recent year is listed first.

100-0000000100

2013 5,157.00
2012
2011
2010
2009 00
2008
2007 00
2006
2005

Q Help 'J  Continue

Sales Historyindow

b To Exit the Sales Historywindow:
C PresgEnter], or [Exit] (F3) or[Cancel] (F12)

The system returns to tBésplay a Customecreen
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b To Display th&hip To Name and Address
C Click on[Ship-To] (F9)

TheShip To Addressindow appears

Ship To Address
Contact...: MIKE MIKEY
Company. . .: MIKES MENSWEAR
Address...: 466 SIXTH

ety ottt CITY
Country. g us
State/Prvg MI
Zip Code..: 48555

9 Help ‘? Exit Q Prompt ilVerify @ Cancel ]J Continue
—————) ——

| Prompt for CA

ShipTo Addresscreen
b To ExitShip To Name and Addre§&creen

C PresgCancel] (F12)
to return toDisplay a Customeor

C [Exit] (F3) exits to thAR Menu

b To Display Account Comments:
C Click on[Acct Cmts] (F19)

The globaAccount Commentsindow appears.

Comments For: Keys: 100
Pos. to Line: / 0000000100

Line# Comments
00001 OWNER IS NEW TO THIS MARKET. RE-ASSESS FOR CREDIT IN SIX
00002 MONTHS .

00000
00000

00000

"ﬁ' Exit Highlight 4 nsert @ Cancel

(F19) Account Commenisndow

ThisAccount Commentswindow can be displayed while working with the Customer
Account in any activity. Display and/or add Account Commehi® Drders Sales
History, andReturns

The Account Commentwindow isactive, and may be edited. B#xit] and[Cancel]
return totheDisplay a Customecreen.
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b To Display (Non-Calendar)Fiscal Year Sales:

The display assumes a calehdaed fiscal year. If your Company
operates on@on-calendar fiscal yeardisplay current and last fiscal year
sales:

C Click on[Toggle_Sls] (F20)

TheCur SlsandLY Sisfields change to fiscal year net totals witRYndlag.

A/R: Current : .00 a/R: Current : .00
hbventory 01-30 D.: .00 [ventory 01-30 D.: .00
(cp\tg h:-L 31-60 D.: 328.00 (j!‘\t@ ’FI‘ 31-60 D.: 328.00

> 61 D.: 48.76 b 3o 18 g 2 48.76

Net AR.: 376.76 Net AR.: 376.76

013 Pending: .00 013 Pending: .00
Cur Sls: 618.76 FYr Cur Sls: 376.76

LY S¥s'. 282.00 FYr LY Sls.: 524.00

High Credit.: 376 High Credit.: 376

b To Return to theReturn/Repair Menu:
C PresgF3=Exit] or[F12=Cancel] twice.

The System returns to theOAccounts Receivabiiéenuscreen.
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OPTION 109 Sales Hisory Display

This option provides lists séles transactions, and can be used to locate and display detailed records.
Transactions created today will appear in history records only aEedDay
Only Invoices andCredit Memos are included in Sales HistoBther receivables transactions

(including prepayments and payment reversalg item with AR Code) may be found with
Option 107/Display AR by CustometustomePaymentsmay be displayed there, as well.

Search fqrand sort byCompany,Customer Account Number, Customer Purchase Order,
Invoice Number, System Number,andStock Number.

A list of transactions can be positioned to a specific value in a search fadfauRiene limit is
12 Months but any numbief months may be enter@R a specifiDate Rangemay be listed.
Remember tempty the Months #field for anunlimited date range.

Company Number sEwaysequired. Customer Number is neededifugtsearches.

b To Select Display Sales History:
From theMobile Menwscreen
Click on090. Display Sales History or

C
C Key command09® , [ Ent er ]

The Display Sales Histaglection screen appears

— FMW  U100000019
Conveyorware Distribution System INQUIRY HST300D3

Display Sales History

Comp.g 100 Cust.Nbr@ ‘ P.0. Number.: System #:

Invoice Number...: Stock Numberg

From Date: & mmddyyyy To Date: @ mmddyyyy Months#: 12
Ship To..: List = ON Enter any Months#
Select option, press Enter.

5=Display 7=Tracking 8=Manifest 9=Day Totals 1@=COMMENTS

Opt Co. Customer# Date P.O.# Inv.# Total Ship To Cm

<

g Help &’f Exit @ Cancel Q Promut R Jump E] List On/Off “4 Details £
Enterl
=Y f - L
Sales.Rpt i‘ Ship.Rpt Prtinv. | ActCmt J  Continue
- Resetl

Display Sales Histosglection screen

b To Display All Company SalesHistory for the Pastl12Months:

C View select oré&yCompanyNumber, [Enter].
Up to3 digg numeridJse[Prompt], if desired.

TheDisplay Sales Histosgreen displays theo mp asales Famsaction lidthe
list is inreversedate order, and then sorted lwoice Number.
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C Distribution Syst FMW  U100000019
onveyorware Dis| ion System INQUIRY HST300D3
Display Sales History
Cnmp.g 100 Cust.Nhr@ 100 P.0. Number.: System #:
Invoice Number...: Stock Numberg
From Date: (o mmddyyyy To Date: i@ mmddyyyy Months#: 12
Ship To..: List = ON Enter any Months#
Select option, press Enter.
Opt Co. Customer# Date P.0.# Inv.# Total Ship To Cm
v | 100 100 2/18/2015 PBO_24TESTBc 30 546.96 IZZY SPYNEL
v 1lee 160 2/18/2015 PBO_24TESTBO 29 546.96 IZZY SPYNEL
v 1ee lee 2/18/2e15 PBO 24U 28 546.96 IZZY SPYNEL
v 1ee 1ee 2/17/2e15 BOTBO 5 26 3,974.40 IZZIY SPYNEL
v 1ee 1ee 2/17/2e15 2015-11 25 629.00 IZZY SPYNEL
v 1ee 1ee 2/11/2e15 2015-9 21 583.00 IZZY SPYNEL
v 1ee 1ee 2/11/2015 2015-8 20 583.00 IZZY SPYNEL
v 1ee 1@ 2/1e/2015 2015-10 19 583.08 IZZY SPYNEL
v | 1@ 100 2/10/2015 2015-7 18 583.00 IZZY SPYNEL
<
@ Help if Exit @ Cancel Q Prompt /3 dump || =] Listonorf “ 4 Detils .
- Enterl
% Sales.Rpt | El Ship.Rpt Prtinv. ActCmt ( I J  Continue H
— Resetl
—

Display Sales Histdligt screen

Layout for Display Sales History (list/selection) screen:

Header: CenteScreen Name
Right:
Selection Fields:

Company Number&d:

Customer Number=:
P.O. Number:

System Number:
Invoice Number:
Stock Number &
From Date & To Date:
Months #:

Ship To:

List=On or Off :

User ID andScreen ID(HST300D3)

Select only this field for Aldales transactions.

Di spl ays
The

onl vy
Customer d

The
the transaction.

Invoiceor Credit Memo NumberDisplays the detail screen for

the transaction.

one Customer

Account ¢

s ReferermoenttyPur chase (
heresorts the listby PO, positioning the list to the entry.

s y s tr Bumbes. Displayd #he detail screen for

ForoneCust omer 6 s cbntaminghea ct i on

Sock Number

Empty theMonths# field to search a date range. The system

searches the time period without regard to the order of the dates.

Search default 12 months To search through a spediiate

Range empty the field. Br anunlimited time spank e 99%0.

When a Customéyccount isspecified,esarch for anword of

the ShipTo Name

Indicator for the [List On/Off]
records as sequential pages.

(F8) display; L@3ff presents
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Sales Orders li€olumns:
Opt:  5=Display Display thdnvoice/Credit Memo record.

7=Tracking  Display the Parcel Shipping Info screen with Trakkinders
for each of the shipmentds cartons.

8=Manifest Displayt he Dayds (Parcel Acciogunt) Shi p]
this order.

9=Day Totals Displaytheday Baily Sales Repqf10) summary data, with net
stock sales, freight/shipping, tax and net total invoiced.

10=CommentsDisplaythe ecor dés Local Ciotme@ennt wi ndow.
column indicates an existing Comment.

Co./Cust Nbr: Company and Customer Account Numbers

Date: Invoice/Order Ship Date

P.O.#: Customerds Purchase Order
Inv.#: Invoice Number

Total: Invoice Total

Ship To: Or d &shigfeName, or Credit Memo

Cm: * Indicates a local Comment exists.

Unique ActivgButtons] (F KeysYor this screen:

[List On/Off] (F8)  The List keyoggles the displaybetween &ransactionlist and a
page-by-pageserie®f records.

[Details] (F9) Brings up a window &earch for/limit details:Invoices or
Credit Memosonly, Text in the transactidRemarksfields, and
POS ReceiptNumbers. See following instructions.

[Sales Rpt](F10) Emails a spreadsheet (CSV fil®aify Salegorders and dollars)
with specified limits, indate rangé&ee following instructions.

[Ship. Rpt] (F11) EmailOrders Shippedndlnventory Soldeportsin CSV format,
with specified limits, in a date range. See following instructions.

[Prt.Inv] (F18) Print transactions (Invoices and Credit MemoSubtomer
Number/Number Range, and bate/Date RangeSee following
instructions.

[Acct.Cmt] (F19) Account Comment; when a Customer Number is specified, display

the Account Comments window
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Display Historysearch Options:

b To DisplayaCust omer Accountods History

C View key, or selec€ompanyNumber a [Tab]
Up ta3 digit, numetise[Prompt], if desired

([@%

Key, or selecCustomerAccount Number&! [Enter].
Up tol10 digits, num@ijatjonal) Use[Prompt], if desired

TheDisplay Sales Historyi st screen di spl ay pasttiwelee Account &8s
months. To display older sales, changé&hkhenths field.

b To Display Sales Historyof a Specific Stock Number
Customer Account is required fiois search.

C KeyCompany #@ [Tab]
Up ta3 digi numeridJse[Prompt], if desired.

C Key CustomerAccount #&1, [Tab]
Up tol0 digits, numedse[Prompt], if desired.
C Key Stock #&1, [Enter].

Up tol0 digits, numedse[Prompt], if desired.

Thesystenmdisplays h e C u invoiwes and éredits containing the speStieck
Number listedfrom most recent to older.

NOTE: Displayecords in daterangewitht h EronbDateé aTodatéd f i el |d s .
EMPTY theMonths # fieldwhen searchingdate range.

OR: Display anjNumber of Months history with thévionths # field. EMPTY the Date
Rangefields when you search withlanths Number.

b To Display Invoicesfor a Date Range

C Key, or seIecCompanyNumber@, [Tab]
Up ta3 digit, numetise[Prompt], if desired

)

Key, or selec€CustomerAccount Number@, [Tab]
Up tol10 digits, num@gjonal). Us¢Prompt] (F4), if desired.
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C Select or é&yFrom Date, [Tab]
8 digits, numefiemddyyyy Thedates can be entered in recent
to-olderor olderto-recent ordeDefault is blank. Use the
Calendar Icon to select any date.

C Select ordyTo Date, [Tab]
8 digits, numefiemddyyyy Default is blank. Use the Galar
Icon to select any date.

C CleaMonths#, [Enter].

Thesystemdispey | i st of involcesandCredistindhetate range
b To Display I nvoicesfor a Number of Months:

C Viewkey, or seleoCompanyNumber@, [Tab]
Up ta3 digit, numeritlse[Prompt], if desired

C Viewkey, or selec€ustomerAccount Number@, [Tab]
Up to10 digits, num@gijonal). Blank=All Customers. Use
[Prompt](F4)to selectif desired.

C ClearFrom Date, [Tab]
8 digits, numdnenddyyyefault is blank; delete the date, if one
appears.

C ClearTo Date, [Tab]
8 digits, numefiemddyyy®Efault is blank; delete the date, if one
appears.

C KeyMonths#, [Enter].

12 Months is tALemahttd aul t ; 09996 fo

The systerdisplagthe list ofinvoices andcredis in thedate range

b To Display an Invoicewithout an Account Number:

Use arinvoice or Credit Memo Number, or System Number to
display the record directly, without selecting from a list.

(o Key, or selec€CompanyNumber a [Tab]
Up3 dig& numeridse[Prompt],if desired.
Cc KeyInvoice Number,
Or theCredit Memo Numbega negative invoice)
--OR --
C Key System Number

PresgEnter].

Thespecifiedletailrecord displays.
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With or withoutthe Customer Number, find the invoice(dpr a specifi€Customer
Purchase Order If needed, change the default date range.

b To Display InvoicesforaCust omer 6 s Pwuwrchase Orde

C Key, or selec€ompanyNumber a [Tab]
Up ta3 digit, numebise[Prompt], if desired.

C Key, or selectustomerAccount Number &1, [Tab]
Up tol10 digits, num@jptjonal). Use[Prompt],if desired.
C KeyPurchase OrdeMNumber, [Enter].

The system displays a list, sorted by Customer Pi@neasio the searantry.

b To Find Invoices to a Specific ShipTo Name or Address

C Key, or seleoCompanyNumber@, [Tab]
Up ta3 digit, numebise[Prompt], if desired.

C Key, or selectustomerAccount Number&| [Tab]
Up to10 digits, num@ipatjonal).Use[Prompt], if desired.

C Key Ship-To:
This is thename &address the shipmemts sent toKey any
(evenpartial) word or numbersequence.

C PresgEnter].

Thelistoft he Cu st o nmshipmedistdhataddrasdppgears.

A History Displayf atransactiolis similar to the original Order screkmHistory,
however , Cfuffillment, shipping anGlteacking information can be displayed, and
theoriginal documerdan beeprinted.

b To Display a (listed) I nvoice or Credit Memo:
In the Opt box on the line of the Invoice,

C Click on5=Display.

The History Inquirynvoicedetailscreen appears
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S FMW U100000019
Conveyorware Distribution System INQUIRY HST305D3
History Inquiry
s EYE IN THE SKY User: Uleeeeeels s IZZY SPYNEL
0 34 W WILLIS ST lee - 1ee H 34 W WILLIS ST
L BETA DATA VISIO I
D DETROIT, MI 48201 Back Fud P DETROIT, MI 48201
Whs Terms PO # Ter/Sls# Ship Via System# Date Invoice
ee1 NET 3@ DAYS 20150728 A el ee2 ABF FREIGHT 196 ©7282015 142
Stock# Ordered Shipped B/0O Price
CE APERTURE 8-16 16 16 120.00
FREIGHT 1 46.00
Remarks...........:
Subtotal.: 1966.00
Shipping.:
2 Tay. f5as%s 120.48
TRL# FOB 7 Total....: 2086.48
Freight Weight 500.0 Cartons Prepaid..:
(4 5 9 = @
a Help ~ Reset (? Exit @ Cancel / ‘, Jump Q() Cmt ;] Cartons Addr £
Enter l
Prt Bek Fwd Act Cmt Track Manif Ser/Desc. |8
Resetl

Display History Invoiceetail screen

Layout Display Sales Histoltyvoice/Credit Memaletailscreen:

Header(Left) Sold: The Customefccount BilTo Name and Address

(CenterlCompany Numbem andCustomer Account Number
Warehouse Name

ACTIVE fields:Back/Fwd : These thredigit field can be used to PAGE through ALL
sales and credit records. Key any number (up to 999) of jentedsto
page or jump to.

(Right) Ship: The ShipTo Name & Address

Whs: Warehouse Numbdgr the Warehouse Name, above
Terms: Order Payment Terms

P.O.Number: The Cust ome ru@lsaséroerfNembernc e/ P
Sls Sales Rep Number

Ship-Via: Or d e r 6 LarrteroreParcehCarriegervice.

System #: The systembds Order Number
Date: OrderFulfillmentor Credit Mem®ate.

Invoice: Invoiceor Credit Memo Number.

Stock Columns:

Stock #: Inventory Stocumbet

Ordered QuantityOrdered. (for a Credit Memo, Quantity Credited).
Shipped: QuantityShipped with this Invoice.

B/O: For a partial shipment, Quantity placed on Back Order.

Price: Unit pricecharged. Includes any customer or quantity discount.
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(Left) Remarks: Notesf r om t he or de Audiomatdd eefarencdss panel
appear here, also, notinglated order/invoice (back order,
credit memoPOS receipt #tg.

(CenterDiscount: All StockQuantity and Customer Account Discounts for the order;
This is disfayed here for information orftiie amount is not
included in the order charpes

(Righ} Subtotat Subtotal from all linkems.
Shipping: If Parcel Shipping Chargesaddedhroughintegrated UPS the
charge appears here, rather thanimsisem.
Sales Tax: Sales Tax Amount
Total: Invoice Total charges.

Prepaid Any Prepayment is referenced here, baobtsubtracted
from the Invoice Total.

Active [Buttons] (F Keys¥or this screen:

[Help] (F1): Br i ngs uwndaw wihHnéotmatidn aboutticeu r s or 6 s
field.From any [Help] (F1) window, press [Extended Help] (F2)
for detailed information about the entire screen.

[Reset] (F2) ReseDisplay After paging through recor@eth [List Off])with
[Back] and [Forward], returns the screen to the first record
displayed.

[Exit] (F3) Cancels the current screen and returns to the menu.

[Jump] (F7): Displays the curretustomer Accound s screen i n your ¢
other MenusCustomer Account, Saldsstory,Order List, and
Return/Repairsas well accounts Receivable,.

[Cartond (F11)Di spl ays the Orderds packing (and

[Addr] (F8: Displays th&hipTo Addressontactdetait from the Order,
several fields from tiemarks anDetailswindow, andhe
Shipping TermsandBOL Number.

[Prt] (F13):  Window toPrint or Email the document.

[Bck] (F14) [Fwd] (F15) Pagethrough ALL sales and credit records
[Bck] pages DOWN the history record IBack in time.
[Fwd] pages UP a ligtprwardin time.

[Track] (F20) Brings upgheParcel Tracking/indow
[Manif] (F21) Di spl ays t h &ManRestifoctetd a as r sler pent .

[SerD esc](F22)Displays & line for each lingtem, with3 detail fields:

1. DSC: Description (from the 301 Stock record).
2. MS: ManufacturerSerial# (this could be a Mfr lot#).
3. SS:  System Serial £the stock loallocatedo the ordel).
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b To Display Parcel Tracking Info:
From thelnvoicedetail screen,
C Click on[Track] (F20)

<OR> From theHistory listscreen, in the Invoicapt field,
C Click on7=Track.

TheDisplay forParceBhipping Infescreen appears.h e or der 6 s

displayed with the Number of Cartons, the Total Charge, and the Total Weight.

Ead carton in the order is listed separately, with its own tracking number.

Select option, press Enter.

0 -

FMW AFABIANF

Ferber Midwest Fulfillment System INQUIRY UPS700D3

Display For Parcel Shipping Info

Sy 224088 Company/Cust.ID > 16 - 99

1’ Freght (§).....: 10.83 Weight (LB)....: .8

.8 2014/06/02

@ Cancel Enterl

1 1zZvBOR450300384288 296943 10.83

[? Exit

Display for Parcel Shipping Irgoreen

Layout Display Shipping Infavindow

Opt: Option: click orb=Display (Carton)

Seq Sequence; Nnber ofthecarton In amulti-carton
shipmenteach has itavn line-item here)

Tracking Number: Number assigned by tparcekarrier.

System#: Sales Order Number.

Charge ($): Carrier &est Shi pping
Weight (Lb): Weight in pounds, witbartial poundisdecimal.
Ship Date Year/Month/Day. yyyymmdd
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b To Display a Cartond €ontents

ThePackingLishas t hi s i nf or @@teldon. I n
C Click on5=Display

The system displays fRacking Lisfor this carton.

FMW AFABIANF

Ferber Midwest Fulfillment System INQUIRY ORD617D3

Display Packing List

224088 cmp/Acent> 16 - 99 Ship Date: 2014/06/02

1ZVBOR450300384288 carton: 0296943/224088/00001 (1)
10.83 Weight (LB) .8 Carton Amount (§) 38.93
Inv-ce# OrdQty B/OQty BoxQty Un/Pre Amount
59880 1 1 11.99 11.99
8932 59880 1 0 1 14.95 14.95
9152-CopP 59880 1 0 1 11.99 11.99

Emerl
l"v Exit & Cancel = 'j

Display Packing Listindow

Layout forDisplayPacking Listvindow

Header:
PO Number: Cu s t oRuehage Order.
Cmp/Account: The Company and Customer Account numbers
Ship Date Format isYear/Month/Dayd yyyymmdd

Tracking Number:

Number asigned by thgarcekarrier.

Carton: This ID combinesSystemNumber +
PO Number + Carton Number.
Freight: Carrier &esst Shi pping
Weight: Weight in pounds, with partial pound as decimal
Carton Amount Sale#°rice of Stockn the carton
Columns:
Stock Stock Number
Inv--ce # Invoice Number
Ord Qty: Ordered quantity
B/0 Qty : Quantity on back order
Box Qty: Quantity in this box
un/Prc : Unit Price
Amount: Box quantity times unit price.
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b To Return to theDisplay History Detail Screen:
C Click on[Cancel] (F12)

b To Displayt he Or der 6s Shipping

Ma n i

TheManifestistsall orders shipped ahis datewith this order, on this

shipping account

From thelnvoicedetail screen,
C Click on[Manif] (F21),

<OR> From theHistory listscreen, in the Invoicapt field,
C Click on8=Manifest.

TheParcel Shipping Info, Manifesteerappears.

FMW AFABIANF

Ferber Midwest Fulfillment System INQUIRY UPS701D3

Display For Parcel Shipping Info

Company/Cust.ID > 16 |Fs

Select option, Enter.

1 1zv80R450300384288 224088
1 9400110200883229131600 (P) 224092

1 9400110200828205558514 (P) 224119

1 9400110200793141569552 (P) 224121
1 9400110200829205539299 (P) 224135

1 9400110200829205544170 (P) 224137

99 | Shipping Date...:

.
P Enterl
&? Exit @ Cancel £

S AR Resetl

2014/06/02 (yyyy/mm/ad)

io.Ba .8 201;1/06/02
2.09 5.0 2014/06/02
2.59 8.0 2014/06/02
2.09 5.0 2014/06/02
1.93 3.0 2014/06/02

2.59 8.0 2014/06/02

Parcel Shipping Info, Manifssteen

Layout forDisplayParcel Shipping Manifegndow

Header:
Cmp/Account: The Company and Customer Account numbers
Ship Date Format isYear/Month/Dayd YYYYMMDD.
Columns:
Opt: Optionfield:5=Display (Carton)
Sq: Sequence; INnber ofthecarton In amulti -

Tracking Number:

carton shipmenteach carton has aen line-
item here)

Number asigned by thgarcelarrier.

Order #: Customer PO Number.

Charge ($): Carrier &esst Shi pping
Freight: Carrier&@sst Shipping
Weight: Weight in pounds, with partial pound as decimal
Ship Date Format isYear/Month/Dayd yyyymmdd
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b To Display Ship-To Order Detail:
From theOrder Detailwindow,
C Click on[Adr] (F8).
The Shipping Address Information Pangidowdisplays.

HST305W2
SHIPPING ADDRESS INFORMATION PANEL

Contact Name: VERNON CLIENT
Company : CLIENT 121

Street address: 500 W MAPLE RD

City: BIRMINGHAM

State Abbreviation: MI

Country Abbreviation: us

ZIP Code: 48009

Email:

Phone: Cust.PO#:
Residential Code: Cancel Date: ©/00/0000
Shipping Terms: PREPAY ACCOU BOL#:

Q Help @ Cancel IJ Continue

This window displ aSheTopdna anRemarksrandrbetagdinel,
as well as thghipping TermsandBill of Lading Number.

b To Display Daily Order Totals:
From theHistoryList screen, imnlnvoiceOpt fieldfor the Date

C Click on9=Day Totals.
TheDay Totalsvi ndow | i sts the dayds summary:
HST300W2
DAY TOTALS - 7/01/2014
ORDERS : 4
SALES: 392.00
FREIGHT: .00
TAY: 34.52
TOTAL: 426.52

9 Help ‘J Continue

Orders: Numberof all InvoicegandCredit Memea.

Sales: Net Stock Sales (from Invoices and Credit Memos).
Freight: Net Parcel Shipping invoiced.

Tax: Net Sales Tax invoiced.

Total:  Net Total Invoiced

This is the same data included in the HDaaly Sales Summagport [Sales.Rpt] (F10).
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b To Display Comments fora History Record
From thelnvoicedetail screen,
C Click on[Cmt].

<OR> From theHistory listscreen, in the Invoicapt field,
C Click on10=Comments.

The Comments window is actigzemments may be added or edited.

Comments For: HST300R Keys: 100
Pos. to Line: / 0000029

Line# Comments
00000

00000
00000
00000
00000

‘ Exit Highlight 4+ insert @ Cancel

Commentsvindow
This Comment window is local, specific to this record.

b To Display Comments fora Customer Account:
From thelnvoicedetail screen,
C Click on[Act Cmt] (F19).

<OR> From theHistory listscreenyith the Customer Account Number
selected,

C Click on[Act Cmt] (F19).

The Comments window is actigzemments may be added or edited.

COMMENT2

Keys: 1000000000100
Position to Line:

Line# Comments
00001 pUR VERY BEST CUSTOMER!

00000

00000

00000

00000

e Help &? Exit Highlight A insert @ Cancel I continue

Customer Accour@ommentsvindow

This Comment window is global, specific t@iigtomer Accounand can be
displayed in other functions that waith Customers.
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b To Find a Record withthe Search Details Window:
From theSaledistoryListscreen,

C Click on[Details] (F9)

TheSearch DetaikelectiorwindowappearsAll History Items (default) is selected.

Search Details
Z-select
7 All History Items

Invo

Credit Memos Only

Search for text in remarks (lines 1-4)
1)
2)
3
4)

Customer PO#/

POS Rec-ei;xt@ 2 |

@ Cancel I.j Search Q Prompt

Search Detaifelectiorwindow

Displayall Transactions oronlyCredit Memos

C Clearthed X fiom theAll History Items field,

C Key0 X Bex to the record type to displayd
presqEnter] TWICE.

The systerdisplays the list with ortlyespecifiedecord typés).

Display transactions witemarks fieldt e xt . | f searching for a si
select the customer account before clicking on [Details].

C Keyo T e x[$eérch](Enter)
Useany word number, obeginningf a wod. The search

findsmanual notes added to an ordAutomated messages
(0Customer Referenced, oB/ 06, et
The system returns to the History list screen. If no selections are displayed,

C Presg§Enter] again.

Records containing the text are in the list.
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Display &oint-of-Sale(POS) Transaction. POS transactions can be displayed in the
History list simply by selecti@gstomer Number 1. When theReceipt Numberis
known the transaction can be displayesebyching for that number here.

This search might also be helpful whemR#éeeipt Numbes not known On theHistory
list screen, in th€ompany Numberfield,

C Keyo 1 6
All POS transactions are foustomer Numbet.

C Click on[Details].
With cursorin theCustomer POAOS Receiptfield,

C Click on[Prompt] (F4)
[Prompt] listall POS transactionggarto-Date, in date/time
order. This sear@dnlyworks for Customer (Point of Sale)

mOLI Customer PorPOS Receipt Selection S?USPO3
12:17:09
Cof Bccountf Invoice Inv.Date Cust. PO/POS Receipt System§ Whs
v 100 0000000001 0000054 2014/01/27 2014012700140003 0000094 001
v 100 0000000001 0000055 2014/01/28 20140128001A0003 0000095 001
v 100 0000000001 0000056 2014/01/29 20140129001A0007 0000096 001
v 100 0000000001 0000057 2014/01/29 20140129001A0008 0000097 o001
v 100 0000000001 0000058 2014/01/29 20140129001A0012 0000098 001
v 100 0000000001 0000059 2014/01/30 20140130001A0004 0000099 o001
| v 100 0000000001 0000060 2014/01/30 20140130001A0007 0000100 001
v 100 0000000001 0000077 2014/02/21 20140221001A0001 0000125 001
v 100 0000000001 0000080 2014/02/25 2014022500140003 0000128 001
v 100 0000000001 0000081 2014/02/25 20140225001A0007 0000129 001
9 Help u# Exit @ Cancel

POS Receigteld [Prompt] list

I'n t heOpdieldler 6 s

C Click onl=Select.
TheHistory Lists cr een appears wit Optfiedji s or der . I n th
C Click on5=Display.

Order (or Return) detail screen displays. Use this search for OTHER Customer Numbers to
find aCustomer POentry. ThisiplOTt he pri mary order screends P
specializeRemarks Windovield used for 8party fulfillment.
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b To Page through Records (from a List)
C Click on[List On/Off] (F8)

Thisbuttontogglesthe display from It form to apageby-page presentation of
records.Navigate through the recordag at a time, using

1 [Bck] (F14)and[Fwd] (F15) at the bottom of the screetQR>

T Keyd 16, [inEhe Baek arldFwd fieldsatthe City, StateZip levelof the
screen

PrintInvoice/Credit Memo

Invoices and Credit Memo can be prifitech History records any time after the -Bag
process. Choose to print a single document, or print by dates and/or customers. This
process can be used to baidht invoices daily, or to reprint records as needed.

b To Print a single Invoice or Credit Memo:
With theorderdisplayed on the screen,

C PresgPrt] (F13).

ThePrint History Invoicevindow appears.Choose to send the record to an email agldre
or to your selected print@four selected printer malgobe Emai). Key 0X6 in onethe
selections:

Print History Invoice/CM HST305W4
X=Send To:
X Printer (User's selected Printer)
or
Email
Address:

a Help @ Cancel ].J Continue

To send the invoice to your selected printer

C ViewoX6 in thePrinter field,[ Continue] (Enter).
Default isX=Send toPrinter.

<OR>
Clearthe Printer field, and
C KeyoXdin theEmail field, [Tab]
C KeytheEmail Address [Continue] (Enter)

Theformallnvoicepr i nt s on the userds designated print
attachment.

3/25/2016 1:31 PM 100 Accounts Receivable Page 69



Accounts Receivable Menu

BETA DATA VISION webwebweb .
4643 WOODWARD fpeker@ferbermidwest.com
[DETROIT, MI 48202 Us
PHONE (248)555-1212
FAX (248)555-1212 |NVO]CE
T .
N THE ._;: | | IZZY SPYNEL |
4 W WIALI 34 W WILLIS ST
L DETROIT, MI 48201 1 | DETROIT, MI 48201 1
TERME ORDER # SALES # SHIF ViR SHIPPING OFD. # DATE INVOICE #
NET 30 DAYS |BOPBO 24U 002-01 Bill 0000042 3/02/15 44
STOCK #- UPC - DESCRIPTION OROER, SHIF URIT PRICE KTENSION
20 MM LENTICULAR 24 24 85.00 2,040.00
054803984
L MULTIFOCAL GLASE LENS
X-REF# MULTIFOC &
STOCK# CARTON DISTERIBUTION
CARTON #---> 1
20 MM LENTICULAR 24
CARTON WEIGHT- - ->
We appreciate your business; thank you.
SUBTOTAL 2,040.00
B/O INV 0000028/0000035 .
SALES TAX $122.40
INVOICE TOTAL $2,162.40
PAGE: 1
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b

ThePrint Invoics by Rangscreerappears.

To Print Invoices by Date(s) and/or by Customer(s)
From theHistory listscreen,

C Click on[Prt.Inv.] (F13).

Required Information:
Company/Customer Rangeg

Limit to:
Date Range:

e Help ﬂﬁ' Exit

FMW U100000019

Conveyorware Distribution System PROMPT HST603D1

History Print Invoices By Range

100 From: Thru:

Blank = ALL customers

8/12/2015 @]  mmddyyyy

From 8/12/2015 @ Thru
Up to 7 Days

<

IS

Enter I

Q Prompt @ Cancel

&= Print

Reseti

The

records

C View,select, or ke§ompany Number@, [Tab]
Use [Prompt{F4)to change defaulif needd.

View, selectr keyFrom Customer Number@, [Tab]

Blank (defaultis All CustomerdJse [Prompt] to select, if
desired.To print invoices for all customergcepfor Point
of-Sale (#1) and Counter Sales (#99), starGuigtomer
Number100.

([@%

)

View, elector keyThru Customer Number, [Tab]

Blank (defaultis AllCustomersUse[Prompt]to select, if
desired

)

Viewor keyBegin Date &, [Tab]

Format mm, [Tab],dd, [Tab]yyyy. Default isyesterdaythe
most recendlate for any History recordsey any othedateas
desired.Thetime sequence of the dates can go forarard
backward.

)

Viewor keyThru Date &, [Print] (F10).

Format mm, [Tab],dd [Tab],yyyy Default isyesterdaythe
most recendlate for any History recordsey any othedateas
desired.Foras i _n g | recordskey thesameas Begin
Date.

nt on the Userds designated

proi
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Daily Sales Summaries [SalesRpt]

Email a daily sales summary as a CSV file for spreadsheet or table format. Each

dayds number of orders and
account, or forall customers in anydate range

net

sne |

€S

Because this is a CSV file, it caneatdmt to your systeselected printer. Be sure
to verify the email address before pressing [Print]. When opened with a spreadsheet

program, the report data can be sorted by any column, and summarized as desired.

Theselectionfor asingle Customeris done on the primaBales Historgcreen:
first select the Customer, and then click on [Sales Rpt].

b To Print or Email a Daily Sales Summary:
C Click on[Sales Rpt] (F10).
Daily Sales Summary
REPORT ALL CUSTOMERS Y/N : fe
Totals by Customer, each Day Y/N: Nv N=Totals by Day

DATE FROM:

Send

EMAIL ADDRESS:

fpeker@ferbermidwest.com

MM/DD/YYYY MM/DD/YYYY

7/01/2014 [ DATE TO: 7/11/2014 @]

@ Cancel

TheReport All Customerdfield is set t@ N & one Customehccount was
selected on the Histdigt screen. Otherwise, the default i¢ éo,report forall

sales.

N may be changed to Y heikecan only be changed by returning to the History
screen to selectCastomerAccount.

C

)

)

)

View or keylotals by Custome, each DayY/N :

N (default);Totals by Day, yields company summary sales orders

and amounts for each day.
Y, Totals by Customer, yieldsa more detailed summary, with
sales foeach customey for each day

View, selear keyDate From (&,
8 digits, numgadidmmyyyy Default is first day of the current
month. Use hecalendar iconto select any date, or key the.date

View, selecor keyDate To =

8 digits, numatmmyyyy Default is todayJse hecalendar
icon to select any date, or key the.dBte asingle day use the
same date in this fielshth date fields amequired.

View orkeyEmail Address, [Send].

A default emailaddress appears: The Company setup email for an

All Customers selection, or thesbmer Contacémail for single
cusbmer. Verify the address, editing it if needed.
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The emaiis sent, and the system returns to the Sales History screen. The email
subjectline Day total sales history report from Conveyorware Distribution S¢tem
the attached file with a spreadsheet or other program.

Note thatthere is no header for this csv file, buttehmend Bitle contains the specified
DateRange. The single Customer report doespecify th&Customer AcountNumber

or Name:
Date Number of Orders Sales, $ Freight, § Tax, $ Total, $
20140603 1 -20.00 .00 .00 -20.00
20140617 1 328.00 .00 .00 328.00
20140626 3 2588.00 .00 202.67 2790.67
20140627 4  854.00 .00 47.41 901.41
20140630 5 593.50 .00 31.25 624.75
20140701 4 392.00 .00 3452 426.52
20140703 1 -14.00 .00 .00 -14.00
20140707 8 .00 .00 .00 .00
20140708 19 720.00 .00 316.88 1036.88
20140709 3 -300.00 .00 16.25 -283.75

DayTotalSalesRpt00_20140601_20140710, All CustomefBste| by Day (N).

Company Customer# Cus. Name Date MNumber of Orders Sales, § Freight, § Tax, $ Total, §
100 0000100 MIKES MENSWEAR 20140603 1 -20.00 .00 .00 -20.00
100 0000101 BILL TO BILL 20140617 1 328.00 .00 .00 328.00
100 0000099 SYDZ LIDZ AR 20140626 2 2218.00 .00 144.17 2362.17
100 0000100 MIKES MENSWEAR 20140626 1 370.00 .00 58.50 428.50
100 0000001 POS CUSTOMER 20140627 3 324.00 .00 1296 336.96
100 0000100 MIKES MENSWEAR 20140627 1 530.00 .00 3445 564.45
100 0000001 POS CUSTOMER 20140630 5 593.50 .00 31.25 624.75
100 0000100 MIKES MENSWEAR 20140701 4 392.00 .00 3452 426.52
100 0000100 MIKES MENSWEAR 20140703 1 -14.00 .00 .00 -14.00
100 0000099 SYDZ LIDZ AR 20140707 8 .00 .00 .00 .00
100 0000099 SYDZ LIDZ AR 20140708 19 720.00 .00 316.88 1036.88
100 0000099 SYDZ LIDZ AR 20140709 3 -300.00 .00 16.25 -283.75

DayTotalSalesRpt00_20140601_20140710, All Customeisst¥l by Customer(Y),
(and each day)

Company Customer# Cus. Name Date Number of Orders Sales, $§ Freight, $ Tax, $ Total, $
100 100 EYE IN THE SKY 20150707 2 1650.00 .00 99.00 1749.00
100 100 EYE IN THE SKY 20150724 1 -16.00 .00 .00 -16.00
100 100 EYE IN THE SKY 20150728 1 1920.00 46.00 120.48 2086.48
100 100 EYE IN THE SKY 20150729 1 1680.00 .00 100.80 1780.80
100 100 EYE IN THE SKY 20150731 1 396.00 .00 .00 396.00

DayTotalSalesRt00 20140601_20140710, All Customersspé&dified Customé&f00,
Mikes Menswear)ptal by Customear Day.
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Daily Orders Shipped/Inventory Shipped [ShipRpt]

TheOrders Shippednditems Shippeteports can compile for adgterange.
These reports are CSV files, ready for spreadsheet or table forrduipddu:
OrdersFeedbackeport provides details of each order: Customer, PO#T8hip
CarrierpParcel Tracking, and more, in date sequence.

The Shipped Items Feedbaekort includes (for each order, in date sequence) all
Stock Numbers shipped, with or without Manufacturer and System Serial Numbers.

These reports have the same data fields as tis@&mailShipped
Orders/Shipped Stodaleport.

Because this is a CHl¥, it cannot be sent to your selected printer. Be sure to
verify the emailaddress before pressing [Print]. When opened with a spreadsheet
program, the report data can be sorted by any column, and summarized as desired.

Print the reports foone account, or forall customers Theselectionfor asingle
Customeris done on therimary Sales Historgelectiorscreen: first select the
Customer Account, and then click on [Sales Rpt].

b To Print or Email the Daily Shipments Reports:

C Clickon [Ship.Rpt.] (F1J).

ORDERS SHIPPED/ITEMS SHIPPED REPORTS

REPORT ALL CUSTOMERS Y/N : Y Omit Serial Nos.Y/N: Y

MM/DD/YYYY MM/DD/YYYY
DATE FROM: 7/01/2014 | f@] DATE TO: 7/11/2014 | @]
EMAIL ADDRESS:

fpeker@ferbermidwest.com

Send & Cancel

TheReport All Customerdfield is set t@ N & one Customefccount was selected on the
Historylist selectiorscreen. Otherwise, the default ¢ deport forallsalesON6 may b e

changed tYé drybeedited by retarning to the History screen to select
customer account.

C Viewor keyOmit Serial Nos. Y/N:
Y=0Omit (default) lists each l#tem in each order, but ométs
SErial number dNdwilimolodeangnd | i nes.
Manufacturer Serial Numbers, as well as the warehouse System
Serial Numbers faachstockline

(@

View selector keyDate From:
8 digits, numatdmmyyyefault is first day of the current
month. Use hecalendar iconto select any date, or key the.date
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C View selectpr keyDate To:
8 digits, numatdmmyyyefault is todayJse he calendar icao
select any datey;, keythedate

C Viewor keyEmail Address, [Send].

A default emailaddress appears: Thempanysetup email for an
All Customers selection, or thestomerContactEmail fora
single cusimer(selected on the list scre&ferify the address,
editing it if needed.

The emails sent, and the system returns to the Sales History screemaillhe e
subjectline is: Shipping info feedback from Conveyorware Distribution System
Open the attached file with a spreadsheet or other program.

Note thatthere isno headerfor these reports, but the attachmigties contain the
Company Number and sffesrd DateRange.
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Company Customert | Cust. Name Ship Date Order# Company Mame Aftention Mame Invoice Total Ship Senvice Weight LB Freightd 3nd Party Acc# Warehouse
100 0000000100 MIKES MENSWEAR 201406803 0000124-CM MIKES MENSWEAR MIKE MIKEY -20.00  Credit Memo 00.0
100 0000000101 | BILL TO BILL 20140617 CB 78786 SAME AS BILL-TO SAME AS BILL-TO 328.00 CCX CARRIERS o0z.0 001
100 0000000400 MIKES MENSWEAR 20140826 FISH MIKES MENSWEAR MIKE MIKEY 42550 Bill 00.0 001
100 | 0000000082 | SYDZ LIDZE AR 20140826 GHOTI SYDZ LYDZ INC SYDZ LIDZ 2174.73 | Bill 00.0 001
100 | 0000000009 | SYDZ LIDZ AR 20140626 METHOD Uc SYDZ LYDZ INC SYDZ LIDZ 187.44 Bill 00.0 o0
100 0000000100 MIKES MENSWEAR 20140827 | BOFISH MIKES MENSWEAR MIKE MIKEY 56445 Bill 00.0 001
100 0000000001 | POS CUSTOMER 20140827 0000182 POINT OF SALE REGISTER SALES POS 201.28 | Bill 00.0 001
100 | 0000000001 | POS CUSTOMER 20140627 | 0000193-cm  POINT OF SALE RETURNS POS 02.28 | Credit Memo 00.0 o0
100 | 0000000001 | POS CUSTOMER 20140827 0000184 POINT OF SALE REGISTER SALES POS 22206 | Bill 00.0 o0
100 0000000001 | POS CUSTOMER 20140630 0000186 POINT OF SALE REGISTER SALES FOS 137.80 Bill 00.0 001
100 | 0000000001 | POS CUSTOMER 20140830 0000187 | POINT OF SALE REGISTER SALES POS .63 Bil 00.0 001
100 | 0000000001 | POS CUSTOMER 20140830 0000188 POINT OF SALE REGISTER SALES POS 207.78 | Bill 00.0 o0
100 | 0000000001 | POS CUSTOMER 20140830 0000189 POINT OF SALE REGISTER SALES  POS 127.20  Bill 00.0 o0
100 0000000001 | POS CUSTOMER 20140630 0000200 POINT OF SALE REGISTER SALES FOS 5936 Bil 00.0 001
100 | 0000000400 MIKES MENSWEAR 20140701 0000201-CM  MIKES MENSWEAR MIKE MIKEY 86,00 Credit Mema 00.0 001
100 | 0000000100 MIKES MENSWEAR 20140701 0000202-CM MIKES MENSWEAR MIKE MIKEY -82.00 Credit Memo 00.0 o0
100 0000000100 MIKES MENSWEAR 20140701 | 0D00203-CM MIKES MENSWEAR MIKE MIKEY -50.00  Credit Memo 00.0 001
100 0000000100 MIKES MENSWEAR 20140701 982 M MIKES MENSWEAR MIKE MIKEY 660.52  Bill 00.0 001
100 | 0000000400 MIKES MENSWEAR 20140703 0000204-CM MIKES MENSWEAR MIKE MIKEY -14.00  Credit Mema 00.0 001
100 | 0000000009 | SYDZ LIDZ AR 20140707 | 321-CM SYDZLYDZ INC SYDZ LIDZ -1100.00  Credit Memo 00.0 o0
100 0000000028 SYDZ LIDE AR 20140707 321-DL SYDZ LYDZ INC SYDZ LIDZ 1100.00 USPS Global Express Mail — Insured 00.0 001
100 0000000082 SYDZ LIDE AR 20140707 458-CM SYDZ LYDZ INC SYDZ LIDZ -1275.00 Credit Memo 00.0 001
100 | 0000000082 | SYDZ LIDZE AR 20140707 | 458-DL SYDZ LYDZ INC SYDZ LIDZ 1278.00 USPS Glhobal Express Mail — Insured 00.0 001
100 | 0000000009 | SYDZ LIDZ AR 20140707 | 777-CM SYDZLYDZ INC SYDZ LIDZ -1000.00 Credit Memo 00.0 o0
100 0000000028 SYDZ LIDE AR 20140707 777-DL SYDZ LYDZ INC SYDZ LIDZ 1000.00 USPS Global Express Mail — Insured 00.0 001
100 | 0000000082 | SYDZ LIDZE AR 20140707 | 858-CM SYDZ LYDZ INC SYDZ LIDZ -745.50 Credit Memo 00.0 001
100 | 0000000082 | SYDZ LIDZE AR 20140707 | 888-DL SYDZ LYDZ INC SYDZ LIDZ T45.50 USPS Global Express Mail — Insured 00.0 o001
100 | 0000000009 | SYDZ LIDZ AR 20140708 | A 444-CM  SYDZLYDZ INC SYDZ LIDZ -10685.00 Credit Memo 00.0 o0
100 0000000028 SYDZ LIDE AR 20140708 A_444-DL SYDZ LYDZ INC SYDZ LIDZ 1085.00 USPS Global Express Mail — Insured 00.0 001
100 | 0000000082 | SYDZ LIDZE AR 20140708 0000218-CM | SYDZ LYDZ INC SYDZ LIDZ -280.00 Credit Memo 00.0 001
100 | 0000000009 | SYDZ LIDZ AR 20140708 | 0D00222-CM  SYDZ LYDZ INC SYDZ LIDZ -65.00  Credit Memo 00.0 o0
100 | 0000000009 | SYDZ LIDZ AR 20140708 111 | SYDZ LYDZ INC SYDZ LIDZ 380.12 | USPS Global Express Mail — Insured 00.0 o0
100 0000000028 SYDZ LIDE AR 20140708 1212 SYDZ LYDZ INC SYDZ LIDZ 106.50 USPS Global Express Mail — Insured 00.0 001
100 | 0000000082 | SYDZ LIDZE AR 20140708 | 123-CM SYDZ LYDZ INC SYDZ LIDZ -1065.00 Credit Memo 00.0 001
100 | 0000000009 | SYDZ LIDZ AR 20140708 | 123-DL SYDZLYDZ INC SYDZ LIDZ 1065.00  USPS Global Express Mail — Insured 00.0 o0
100 0000000028 SYDZ LIDE AR 20140708 1288 SYDZ LYDZ INC SYDZ LIDZ 189.75 USPS Global Express Mail — Insured 00.0 001
100 0000000028 SYDZ LIDE AR 20140708 1888 SYDZ LYDZ INC SYDZ LIDZ 53.25 USPS Global Express Mail — Insured 00.0 001
100 | 0000000082 | SYDZ LIDZE AR 20140708 233 SYDZ LYDZ INC SYDZ LIDZ 159.75  Bill 00.0 001
100 | 0000000009 | SYDZ LIDZ AR 20140708 | 333-CM SYDZLYDZ INC SYDZ LIDZ -212.00 Credit Memo 00.0 o0
100 0000000028 SYDZ LIDE AR 20140708 333-DL SYDZ LYDZ INC SYDZ LIDZ 21200 USPS Global Express Mail — Insured 00.0 001
100 DO00D000088 SYDZ LIDE AR 20140708 444-CM SYDEZ LYDEZ INC SYDZ LIDZ -532.50 Credit Memo 00.0 001
100 | 000000008Y | SYDZ LIDZ AR 20140708 | 444-DL SYDZ LYDZ INC SYDZ LIDZ 53250 USPS Global Express Mail — Insured 00.0 00
100 | 0000000009 | SYDZ LIDZ AR 20140708 | 555-CM SYDZLYDZ INC SYDZ LIDZ -189.75  Credit Memo 00.0 o0
100 0000000028 SYDZ LIDE AR 20140708 S555-DL SYDZ LYDZ INC SYDZ LIDZ 189.75 USPS Global Express Mail — Insured 00.0 001
100 | 00000000BS | SYDZ LIDZ AR 20140708 788 SYDZ LYDZ INC SYDZ LIDZ 20625 USPS Global Express Mail — Insured 00.0 o001
100 | 000000008Y | SYDZ LIDZ AR 20140708 BB765  SYDZ LYDZ INC SYDZ LIDZ 206.25  USPS Global Express Mail — Insured 00.0 00
100 | 0000000009 | SYDZ LIDZ AR 20140700 | 0D00224-CM SYDZ LYDZ INC SYDZ LIDZ -500.00 Credit Memo 00.0 o0
100 0000000028 SYDZ LIDE AR 20140708 0000235-CM SYDZ LYDZ INC SYDZ LIDZ -50.00  Credit Memo 00.0 001
100 | 000000008S | SYDZ LIDZE AR 20140708 212 8YDZ LYDZ INC SYDZ LIDZ 206,25 USPS Global Express Mail — Insured 00.0 001

ShpOrderFeedbackRpt 100 20140601 20140710.csv
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Company Customer# Cust. Name Ship Date Order # ltem ltem Description Ordered Qty B/O Qty Ship Qty tem Price Warehouse
100 0000000100 MIKES MENSWEAR 20140701 S88 M AVIATOR BROWN LEATHER AVIATOR 1 0 1 110.00 001
100 0000000100 MIKES MENSWEAR 20140701 888 M BALMORAL MCLEAN TARTAN BALMORAL 2 0 2 48.00 001
100 0000000100 MIKES MENSWEAR 20140701 S88 M BERET MENS LAMBSWOOL BERET 1 0 1 38.00 001
100 0000000100 MIKES MENSWEAR 20140701 S88 M CLOCHE CAMEL CLOCHE 1 0 1 48.00 001
100 0000000100 MIKES MENSWEAR 20140701 S88 M DERBY BUFFALO FELT DERBY 1 V] 1 6500 oo
100 0000000100 MIKES MENSWEAR 20140701 988 M FEDORA  BROWN BEAVER FEDORA 1 0 1 50.00 001
100 0000000100 MIKES MENSWEAR 20140701 888 M PAKLIL LAMBSWOOL ROLL-UP PAKLL 1 0 1 45.00 001
100 0000000100 MIKES MENSWEAR 20140701 S88 M SKIMMER  WHITE STRAW SKIMMER 1 0 1 42.00 001
100 0000000100 MIKES MENSWEAR 20140701 888 M SKIMMER.  WHITE STRAW SKIMMER 1 0 1 44.00 001
100 0000000100 MIKES MENSWEAR 20140701 S88 M SMOKEY  TAMN FELT SMOKEY 1 0 1 50.00 001
100 0000000100 MIKES MENSWEAR 20140701 S88 M TAX TAX 1 0 1 34.52 0o
100 0000000100 MIKES MENSWEAR 20140701 S88 M TOUQUE  CASHMERE TOUQUE BLUE 1 0 1 38.00 001
100 0000000100 MIKES MENSWEAR 20140701 0000201-CM CLOCHE CAMEL CLOCHE 2 0 2 48.00 0o
100 0000000100 MIKES MENSWEAR 20140701 0000202-CM BERET MENS LAMBSWOOL BERET 2 0 2 44.00 001
100 0000000100 MIKES MENSWEAR 20140701 0000203-CM FEDORA  BROWMN BEAVER FEDORA 1 0 1 50.00 001
100 0000000100 MIKES MENSWEAR 20140703 0000204-CM FEDORA  BROWN BEAVER FEDORA T 0 7 2.00 00

ShpltemFeedbackRpt 100 20140601 20140710.csv
Selection: Omit Serial Numbers=Y.

Company Customers  Cust. Mame Ship Date  Order # ftem liem Description Ordered Qty | B/O Qty  Ship Qty  ltem Price Mnf Serial Nmr WHS Serial Nmr Warehouse
100 0000000100 MIKES MENSWEAR 20140603 0000184-CM PORK PIE &"PORK PIE 4 ] 4 5.00 001
100 0000000101 BILL TO BILL 20140617 CB 78786 DEERSTALKER GREEN TWEED DEERSTALKER 3 1] 3 45.00 FMO00D00sS 001
100 0000000101 BILL TO BILL 20140617 CB 78786  SMOKEY TAM FELT SMOKEY 4 0 4 45.00 FMO0D00048 001
100 0000000100 MIKES MENSWEAR 20140626 FISH BERET MENS LAMBSWOOL BERET 7 1] 7 44.00 FMOODDOOEE 001
100 0000000100 MIKES MENSWEAR 20140626 FISH BERET MEMNS LAMBSWOOL BERET 5 5 1] 44 00 001
100 0000000100 MIKES MENSWEAR 20140626 FISH DERBY BUFFALC FELT DERBY 1 1] 1 62.00 FMOO00000S0 001
100 0000000100 MIKES MENSWEAR 20140626 FISH DERBY BUFFALC FELT DERBY 5 5 1] 62.00 001
100 0000000100 MIKES MENSWEAR 20140626 FISH TAX TAX 1 [1] 1 58.50 001
100 0000000099 SYDZ LIDZ AR 20140626 GHOTI BERET MENS LAMBSWOOL BERET 14 1] 14 34.00 FMO00D00GE 001
100 0000000099 SYDZ LIDZ AR 20140626 GHOTI DERBY BUFFALC FELT DERBY 27 [1] a7 55.00 FMOO00000S0 001
100 0000000099 SYDZ LIDZ AR 20140626 GHOTI TAX 1 ] 1 132.73 001
100 0000000099 SYDZ LIDZ AR 20140626 METHOD Uc CLOCHE CAMEL CLOCHE 3 1] 3 0.00 FMO0000058 001
100 0000000099 SYDZ LIDZ AR 20140626 METHOD Uc ROARING "20S HIS N HERS CLOCHE AMD SKIMMER SET 2 1] 2 85.00 001
100 0000000099 SYDZ LIDZ AR 20140626 METHOD Uc SKIMMER WHITE STRAW SKIMMER 2 1] 2 0.00 FMOOD000ST 001
100 0000000099 SYDZ LIDZ AR 20140626 METHOD Uc TAX TAX 1 ] 1 11.44 001
100 0000000100 MIKES MENSWEAR 20140627 BOFISH BERET MENS LAMBSWOOL BERET 5 1] 5 4400 FMOO0D007E 001
100 0000000100 MIKES MENSWEAR 20140627 BOFISH DERBY BUFFALC FELT DERBY 5 0 5 62.00 FMO0D00O7? 001
100 0000000100 MIKES MENSWEAR 20140627 BOFISH TAX TAX 1 1] 1 .45 001
100 0000000001 POS CUSTOMER 20140627 0000192 ROARING "205 HIS N HERS CLOCHE AMD SKIMMER SET 1 [1] 1 85.00 001
100 0000000001 POS CUSTOMER 20140827 0000192 TAX TAX 1 1] 1 5.28 001
100 0000000001 POS CUSTOMER 20140827 0000192 WINTER WARMER DUO AVIATOR TOUQUE HAT SET 1 0 1 108.00 001
100 0000000001 POS CUSTOMER 20140627 0000193-cm  ROARING "20S HIS N HERS CLOCHE AND SKIMMER SET 1 [1] 1 85.00 001
100 0000000001 POS CUSTOMER 20140627 0000193-cm | TAX TAX 1 1] 1 5.28 001
100 0000000001 POS CUSTOMER 20140627 0000194 TAX 1 [1] 1 12.96 001
100 0000000001 POS CUSTOMER 20140827 0000124 WINTER WARMER DUO AVIATOR TOUQUE HAT SET 2 ] 2 108.00 001
100 0000000001 POS CUSTOMER 20140630 0000196 AVIATOR BROWN LEATHER AVIATOR 1 1] 1 85.00 FMO00D0073 001
100 0000000001 POS CUSTOMER 20140630 0000196 DEERSTALKER GREEN TWEED DEERSTALKER 1 1] 1 42,00 FMO00000sS 001

ShpltemFeedbackRpt_100 20140601 20140710.csv
SelectionOmit Serial Numberds
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OPTION 113

AR Past Due Date Report

This report lists all Customer Accounts with-ghastreceivables in specified ranges,
including the amounts and number of past due transadti@szport only list
customersvith receivables thédll within the selection dates It may not contain all
customers who have open balances in Accounts Receivable

b

To Print an AR Past DueDate Report:

C Click on113 AR Past Due Date Repqror
C Keycommand 1136, [ Enter]

TheA/R Items Past Due Date Repsélection screen appears.

Required Information:

Enter Company Number[GY 100

Start with Nbr of days past due for 1-st column
Start with Nbr of days past due for
Start with Nbr of days past due for 3-rd column

. FMW U100000019
Conveyorware Distribution System SELECT ACR350D1

A/R Past Due Date Report

t colum
nd column: 14
d colum 21

Enteri

Q Help ‘47 Exit Q Prompt == Print @ Cancel T li
AR Past Due Date Repaktlection screen
b To Select the Report Aging Criteria

C Select or ke§ompany Numbe@, [Tab]

2 digit, numebefault is 7, to start first agioglumn with 7 days
past due

Key Start with Nbr Daysfor Ist Column, [Tab]

2 digit, numebefault is 7, to start first agiogjumnwith 7 days
past due

)

)

Key Start with Nbr Days for 2d Column, [Tab]
2 digit, numebefault is 14to start secongastduerange.

)

Key Start with Nbr Days for 3¢ Column, [Print].

2 digit, numebefault is 21, to end second range column. Third

column willappear as (greater tharthis number of days.

Thereportprintsand the systemetumsto thel00AR Menu
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COMPANY : 1
MR .

. - . - - - - i3]
ACCOUNT MD. CUSTOMER HAME § ITEMS

ERTII
0 5 MENSWEAR
TOI LIOZ AR

Conweyorware D1stribution System
AFR [TEMS PAST DUE DATE-SYDI LIDZ

Fowow 31 - GO DAYS --e-® . 61+ DAYS S
# ITHMS AMOUNT # ITENS AMIUNT
4 3.472.00
1 55.80
1 3.472.00 1

AR Past Due Dateeport

Layout forAR Past Da DateReport

Columns:

Avg > (default i21)
Net AR
(-) Balances

Account Number & CustomerName
Aging Columns 1, 2 & 3: Selectedate Range:

Startthru 1st RangeDays (Default is 713,

Next-thru-2nd Range Days (Default is 140, and

>2nd RangeDays (Default is >21).
# ITEMS : Numberof Invoices
AMOUNT : Dollar Amountof Invoices

account

Averagdays Past Dye> 3d date
Net Receivable Balance foeaccount.
Totalamountof any opertredis onthe
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OPTION 114  Credit Hold Report

This Companyvide report lists all Customer Accounts with orders on-Ei@dit The

report includes AR aging, Sales History, Credit and Customer Contact information from the

Customer Account record, the reasonsdtitsh and the W@e of held orders.

Orders are automatically placed on Credit Hold @uktomer Accounthas:

1 A debit balance in the-80 or >60 daypast duefields; or
1 An order that places the account abovadhigned dollar limit or
91 Anyfirst order on a new Custner Account.

Note: Everyfirst order for anew Customer Accounis placed on Credit Hold. This
process helps assure adequate oversight. These new orders appear on a Credit H
with theKtoRekasan: o0

Rel ease this first orderds hol d, i n 4

shippedfurther holds will appear only for violation of terms.

b To Print a CreditHold Report:
From the 10@\ccounts Receivable Menu

C Click on114 Credit Hold Reportpr
C Keycommand 1146, [Enter].

TheCredit Hold Reportompany selection screen appears.

1 19
Conveyorware Distribution System SEi'g(V:lr U":;))o:;)[l)):)[)]
CREDIT HOLD REPORT (COMPLETE)
Enter Company Nor.[GY hee
a Help ‘? Exit Q Prompt & Cancel s Print Enteri
.
Resetl

Credit Hold Reportompany selection screen

C Select or ke§ompany Numbet@, [Print] (F6)

The reports prints, and the system returtisetd 00Accounts Receivaliéenu.

Note that the 40@rders Mentnas Option 418lew Credit Holds Repaithat lists only
T o d aNe@& Eredit Hold Orders.
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PROGRAM :
COMPANY :

INVD23
128 SIDZ LIDZ

Ferber Midwest Fulfillment System Test 1
CREDIT HOLD REPORT
FOR B/22/13

ACCT#/TERR# ACCOUNT MNAME

PRESENT A/R CREDIT LMT RATIMNG SYS # ORDER AMT REASON

128-0000000105 PHONEY SOUNDS
T8O TB
0z

HOMETOWN ,MI 55809

555-555-5551

128-0000000103 TOP SHELF ACCE
540 GLOVERS'S
01
FETTLE,MI 49999
746G-444- 4444

HET .00 25,000 C LHNR 120.00 DK TO RELEASE.
CUR .00 0157990 NET 10 DAYS
1-30 .00 PHONEY BALONEY
31-60 .00
572013 N 60+ .00 HIGH CREDIT
FPEND .00 SALES Y-T-D
SSORIES MET ] 25,000 C LHNR 192.00 DK TOD RELEASE.
WAY CUR 0157984 *PREPAY ACCT
SAMMY HERT

EEL ]
=T

31
572013 N HIGH CREDIT
FPEN

SALES Y-T-D

Credit Hold Report

Layout Credit HoldReport

For each order, colum
Acct#/Sales#:

Account Name

Present A/R:

Credit Lmt
D&B Code

Sys #
Order Amt

Reason

ns:

Company& Customer AccountNumbers, above
Territory Numbet

Customer Name
Billing Address &

Phone Number, with lasCredit Review Date(or new account date) and

Review Code(N=Assessment on new account date)

Accounts Receivable Aging:

NET: Total. Includes InvoiceaahdPending Orders.

CUR: (Current) Amount Invoiced, NotetDue.

1-30: Past Due 0:BO Days.

31:60: Past Due 360 Days.

>60: Past Due 61+ Days.

PEND: Total Amount ofActive Orders (wh allocated stock, but not
completed), pluSredit-Held orders.

Amount in Credit Limit field.

Dunn & Bradstreet credit rating, which may include:
0- - 0: Not Used, or Not Listed or Rated
LNR: Listed Not Rated by D &.B

(Credit Held) OrdeBystem Number

Dollar Value of the order.

Whythe order is on Credit Holdbove:

OrderPayment Terms(Maydiffer from theAccountPayment Terms).
Contact Name

Note (field from 21@ustomer Accoumecord)

High Credit: Maximum credit ever extended to the customer.
Sales YTD Net Sales Amount, this calendar-tedate
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OPTION 116  Reprint Cash Journal

This opti on |Hinal Cash Jounnepolsobanh ean lyedisplayed and/or
reprinted. Ths listand detacreen includean audit function, displaying the User ID for
the originafinalizeforint command.

The DayEnd process finalizes gmgnding ash receipt transactions, gaderates a Final
Cash JournalThe DayEnd Cash Journaloes not include transactions that have already
been finalizedrinted; more than on€ash Journaintry can exist for any date.

b To Select ReprintFinal CashJournal:
From the 10@A\R Menu

C Click on 1040st Final Cash Journal.

TheCash Journ&listoryselectiorscreen appears.

ReprintCash Journaklection screen

Layout ReprintCash Journal selection screen

Company Number:  Company Numbeappears, but can be edited, if needed.

Position to Date: A (latestdateseleatd herdthen [Enter]) wilposition a
long list.
Opt: For each Journad the list two Options:
5=Display: Brings up the Journal Entgtail display.
6=Reprint: Send the Journal to the userds
Date: Date Journal Entry was finalized.
Time: Time theEntry wadinalizd.
User ID: ID of the Print commandiserdA..6 i ndi c-Bndjewnala Day
Amount: Net Amount posted to the Cash Asset account.
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